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REGULATION No. 171/2024

FINANCE, PROCUREMENT AND

PROPERTY ADMINISTRATION

OPERATING OF COOPERATIVE

SOCIETIES

WHEREAS, it is necessary to enact operational
procedure as a law for cooperative societies in
Addis Ababa City Administration to implement
the proclamation, to manage, control, and work
efficiently, to monitor the use of the support
provided by the city administration for the
intended objective
NOW, THEREFORE, in accordance with
Article 94 of the Addis Ababa City Government
Executive Organs Establishment and to Re-
specify the Power and Duties of the thereof
Proclamation No. 84/2023 the Cabinet of Addis
Ababa City Government has issued this
regulation.

BB YT BT VAT AR Y (X LT
| Addis Negari Gazeta P.O.Box |
| 2445 i



16

14

5 80 126 oM krC TE s BE P77 il 9.9

Addis Negari Gazeta NO 81

28" day of Jun 2024Page 3611

bog]

}.ﬂ‘.

OeF W&
mPAA &392PF

APC CoNn
LY LN "0A%0  AONQ D7 A0ESRC
PUNLT e NG P4LTTIN: T RS

70T ANTSLC AOGC L70 BRPC BEEHEN I
e AmPh LTAA::

TCA72

Pra. oLy Ch&T AN AA L TCHT
Poreama QAUYY OQa-HPC ARy L7701 o-0T
ermed  PATST VLT OAPE o0

eANF7 TCHI° POLLH T -

"RPE" 70T PN 24 TG KPR

®pC BFTEEND 002

"W 70T PAS0 AN D7 ot

L' AFARCT 10T PhAS0 AN DY

ANTSRC 1t

"WrEQ" 0+ PhS%A ANO Wl ik

To-:

"WL3" “70-T PAS0 AN D7 W0LE Yo-:

& "her 47" 70 Pl lo- A0S RC P04t
e 0T 1o

1. "RV&A A" 0T ATRAMNNTE PheA
0t 0l PwlS Palldt ée RVET
L+ -t

L "moac” mat LT AhGOeP: TP
WALS AT 026 GEATEFTFaT A“17AT
AT TSmA Adol: CAFATFoT TICT
0,24 A"IPAN  Tovddg, 9477 PAT@-
2T 6.2 PoLeRbovT: (19¢-
WAL P22 TS L4 N1 0LT  r7¢
QLT aCY ol POav$e G
LAINeNLP W oL PoLEamsT
&OT PR MOP Aot Pao- N
e WG o

i. "eePPC  hopEk" AT (mdbAa K0h
daoCm PRILT VNET ol TWNC 16
hE.RA9° VIS CoF7 Fhtde Qdond.doo-
ATL.SNNC DALYTE P HOma KA o

o
.

I_G'EI

1Sl
D

pos)

CHAPTER ONE
GENERAL PROVISIONS

1. Short Title

This regulation may be cited as "Finance,

Procurement and Property Administration

Operation of Cooperative Societies Regulation

No. 171/2024".

Definition

Unless the context requires otherwise the

mentioned context and phrases defined the

this Regulation, have the same context in the

proclamation requires otherwise:

1."Proclamation™ means  Cooperative
Societies Proclamation No. 985/2016;

2."City" means the Addis Ababa City.

3."City Administration” means
Ababa City Administration;

4."Mayor" means the Mayor of Addis
Ababa;

5."Cabinet” means the Addis Ababa City
Cabinet.

6."The Commission™ means the Cooperative
Society Commission;

7."Office" means the Sub-City or District
Cooperative Society Office, as the case
may be;

8."Society" means an  autonomous
cooperative society having legal personality
and democratically controlled by persons
united voluntarily to meet their common
economic, social and cultural needs and
other aspirations, which could not
addressed individually, through an
enterprise jointly owned and operated on
the basis cooperative society principles;

9."Control Committee” means the body
elected by the general assembly and
entrusted with the responsibility of
monitoring the operation of a cooperative
society in accordance with the rules and
regulations;
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12. "Revolving Fund"

14. "Beneficiary"

16. "Accounting"

10. "Internal Rules" means a document

prepared by the management committee
and approved by the general assembly and
approved by the commission and offices to
enforce the operating system and take
corrective action to enable the cooperative
societies to implement the bylaws and
directives issued by the cooperative
societies.

11. "Internal Audit Officer" means a person

who is an employee of the Cooperative
society who is accountable to the
management committee and controls the
accounts of the cooperative society;

means financial
assistance in the form of loans from the
government or non-governmental
organizations to cooperative societies for
the purpose of achieving a specific service
objective or to achieve a specific service
goal or to make it accessible;

13. "Revolving Fund Provider" means a

government or non-government
organization providing the fund,

means a cooperative
society that will benefit from the fund by
fulfilling the conditions required by the
financial  assistance body and the
commission jointly or by one of the two
separately;

15. "Financial Administration" means the

process of planning, organizing, controlling
and monitoring the financial activities used
by cooperative societies to achieve their
objectives and includes  monitoring
procurement,  establishing  accounting,
assessing risk and preparing periodic
reports;

means gathering,
summarizing, analyzing, recording and
reporting accounting information;

17. "Resources” means assets controlled by

the cooperative society, owned and
managed by the cooperative society in the
past and providing future economic
benefits;
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18. "Debt" means what the cooperative
society has an obligation to pay due to the
previous work done by the cooperative
society, an asset that is expected to provide
future economic benefits;

19. "Income” means the total income from
sales, interest, registration and other
miscellaneous income obtained from the
exchange of the cooperative society's
activities by spending expenses, increasing
the capital of the cooperative society;

20. "Expenditure” means the expenses
incurred by the cooperative society in the
course of its activities, directly or
indirectly, to generate income and provide
social services;

21. "Obsolescence Depreciation™ means a
reduction in the economic service or value
of fixed assets or assets due to physical
obsolescence or obsolescence of services;

22. "Reserve Account” means the account
that the cooperative society keeps as a
reserve from its annual profit according to
the proclamation and is not distributed to
the members as a profit share;

23. "Double-Entry Bookkeeping™ means a
method of recording two or more
transactions resulting from the transaction
and simultaneously recording the right and
left, or debit and credit, in a way that
explains the cause of events;

24. "Delegated Auditor"™ means a person
authorized by the commission to audit the
accounts of cooperative societies in
accordance with article 50 of the
proclamation;

25. "Auditing" means a cooperative society
that audits the accounts at its own expense
by a delegated auditor according to this
regulation;

26. "Auditing Bodies™ means the
management bodies elected by the general
meeting of the cooperative society whose
accounts are being audited and the
employees hired to carry out the day-to-day
work of the cooperative society;
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27."Goods" means solid, liquid or gaseous
raw materials, products, equipment, goods,
software for the market, and includes
installation, transportation, maintenance
and other similar services related to the
purchased goods and the value of which
does not exceed the price of the goods;

28. "Procurement” means the acquisition of
goods, construction works and services by
purchase, hire or any other similar contract;

29. "Quality" means the standard of products
and services to meet the needs of the users
by providing the services that the users
need in terms of their internal content and
quantity;

30. "Supplier” means a person who enters
into a contract to supply goods or services
to cooperative societies or to carry out
work in the construction sector;

31. "Bidder" means a person who submits a
proposal for a bid, meets the bid criteria
and offers to bid;

32. "Pricing" means the process of deciding
whether to buy or sell a product or service,
taking into account various costs and
current market conditions;

33."Price"” means the amount paid for
buying or selling a product or service;

34. "Selling™ means any activities carried out
to sell a product or service to its customers
or users, including preparing, transporting,
grading, adding value, promoting, creating
demand, etc., a marketing activity that
involves finding the best market, when and

where to sell the product or service;
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35. Bib Security" means a bond to be given
to the cooperative society that issued the
bid as a guarantee that the bidder will
perform the contract if he successful the
bid;

36. "Contract Security" means a guarantee
given to the cooperative society by the
supplier to indemnify the supplier against
the supplier's non-performance;

37."Procurement Of Services" means

construction, maintenance, research,
consultancy, transport and rental services,
any purchase other than tangible goods;

38. "Open Bidding" means a procurement
method in which a large number of
domestic and foreign competitors compete
openly to purchase products and services;

39. "Restricted Tender" means a method of
procurement by sending price requests or
proposals to reliable and restricted
suppliers at home and abroad without the
need to invite bidders through the media.

40. "Request for Quotation” means a
method of procurement by inviting not less
than three bidders and identifying the best
bidder and selecting the lowest bidder
approved by the procurement department or
delegated officer;

41. "Direct Procurement” means the method
of procurement directly from suppliers
without following any bidding process;

42. "Negotiated Procurement or Sale" means a

method of procurement carried out by

negotiation with suppliers;
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43."Connection  Procurement”  means
procurement by mutual agreement between
primary producer cooperative societies,
unions of producer cooperative societies, or

producer  industries and  consumer
cooperative societies;
44, "Contract Farming Procurement”

means a procurement method that is carried
out before or after the production of the
product by negotiating with one or a few
producers or suppliers and signing a
contract for the supply of products for a
certain period of time;

45, "Bidding Committee" means the body
entrusted with the responsibility of carrying
out the procurements carried out by the
cooperative society through bidding;

46. "Income  Generating  Institutions”
means those institutions that have been
transferred to consumer  cooperative
societies and provide various services to
members and the public, such as
entertainment  clubs, mills, butchers,
warehouses, sports venues, restaurants,
bars, rental houses and other income
generating institutions;

47."Adding Value" means to increase the
desirability of a product by changing its
content or shape or quality;

48. "Warehouse" means a secured storage
place or house used by cooperative
societies to prevent their property from
being stolen or otherwise damaged or
rendered useless;

49. "Asset” means the fixed or movable or
fixed and movable asset owned and
managed by the cooperative society;

50. "Enclosed Property Storage
Warehouse" means the walls and roof are
closed with various materials to prevent
deterioration of the cooperative society's
property due to natural air exchange;
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51."Open Warehouse" means an air-
enclosed or fully walled warehouse in
which goods are kept that are not
perishable or useless due to air circulation,
or that are heavy and not easily susceptible
to theft;

52. "Damaged Property" means property
that, due to mishandling or excessive
sitting, may cause harm to people, animals
and the environment rather than its
usefulness;

53. "Monthly Inventory of Property”
means inventory of the fixed and movable
properties of the cooperative society which
is done on the last day of every month;

54. "Annual Property Inventory" means the
inventory of the fixed and movable
property of the cooperative society on the
last day of the last month of the fiscal year
of the cooperative society;

55. "Partial Property Inventory" means an
property inventory that is done by
separating only money or only fixed
properties or only movable properties from
the general assets of the cooperative
society;

56. "Person” shall mean any physical or
juridical person.

3.Gender Expression

In this regulation, any expression in the

masculine gender shall include the feminine

gender.
4.Scope of Application

This regulation shall be applicable to

cooperatives societies established in City

Administration.

5.0bjective of the Requlation

Objectives of the regulation:

1. To make cooperative societies
effective by following approved
revolving fund procedures;
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2. Establishing and implementing a
clear operating system by
eliminating  the inconsistent
procurement and sales practices
seen by cooperative societies;

3. Prevention of theft and
corruption in the buying and
selling process carried out by
cooperative societies;

4. Ensuring  that  cooperative
societies have a  sound
accounting procedure;

5. Avoiding theft and corrupt
practices by having a system of
auditing the  accounts  of
cooperative societies carried out
by delegation;

6. To ensure that the cooperative
societies have a consistent,
orderly and modernized asset
administration and warehouse
management system.

CHAPTER TWO

FINANCIAL ADMINISTRATION AND

ACCOUNTING
Section One
Basic Principles

6. Financial Administration Units

The financial management of the
cooperative society should consist of the
following units:
Financial planning;
Financial reporting;
Financial control;
Procurement process monitoring;
Establishing a procedure of
accounting; and

6. Risk assessment.
Principles of Financial Administration
The cooperative society shall apply the

o s wNh e

following principles  of  financial
administration:
1. Realize that deciding any

investment option is based on a
balance between risk and returns;
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. Capital  structure viewing or

knowing the total assets, liabilities
and capital ratio of the society;

. Expanding loan and investment

with lower borrowing costs and
higher investment returns or
benefits;

. Pay attention to the time value of

money in any financial activity;

. Forecasting the cash flow coming

into and out of the society through
its business activities;

. To realize the insurance service to

prevent damage and loss for the
production, service and production
and service activities;

. By strengthening financial

administration, focusing on finding
investment options, improving and
expanding products and services,
and accumulating and increasing
the asset of the cooperative society;

. Conduct various investment

activities based on feasibility study
by diverting the annual dividend
received into shares based on the
full needs of the members;

. In the process of finding a source

of capital, the capital-based
expenses for the cooperative
society's income should not exceed
the cost of the income generated by
the capital mobilized in the course
of work;

10. Making financial decisions by

considering and forecasting the
current and future financial
position and growth process;

11. According to the relevant law, the

cooperative society should
generate  revenue  for  the
government in addition to the tax-
exempt income.
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8. Accounting Principles

Cooperative societies' accounting should
be based on the principles of legality,
continuity, objective data or supporting
evidence, such as measurement entity,
accounting  period,  consistency  or
comparability of income and expenditure,
adequate disclosure or transparency,
consistency, materiality, and fairness.

Section Two
Financial Planning
9. Preparation of Financial Plan
Any society shall prepare a financial plan
which shall include:
1. A three to five year financial strategic

plan;

2. An annual financial plan consisting
of the beginning and end of the
fiscal year determined by the
society's bylaws;

3. A feasibility study-based loan
application, utilization, and
returning plan to expand the
workforce and create new jobs;

4. According to the bylaws, when
granting a loan, the borrower must
present a plan showing the
objective of the loan and provide a
loan only when it meets other
necessary criteria;

5. For not being able to borrow other
than the objective and function set
by the bylaws;

6. A financial plan to repay the loan
to the lender in accordance with
the terms of the contract;

7. Amount of loans to be borrowed
from members or other
organizations based on the bylaws;
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8 When there is unused cash, the way it
can be used for investment by lending
to members or peer cooperative
societies in accordance with the
bylaws; and

9 Insurance.

10. Einancial Internal Control

The society's internal auditor or control

committee:

1. Monitors and controls the
implementation of the day's work
activities according to the relevant
law and the approved plan of the
cooperative society;

2. It will audit the daily accounts of the
society and submit an audit report to
the management committee.

11. Financial _Administration _Reporting
and Communication

The society:

1. Sends financial performance and
accounting report to the commission
or the office every month, every
quarter, half year and every vyear
according to the format prepared by
the commission;

2. It must collect, consolidate and enrich
any information related to its work;

3. It is obliged to organize and send
information to the commission or the
office;

4. Organization of information can be
developed by electronic methods.

Section Three
Accounting Ledger, Finance,
Procurement and Property
Administration
12. Accounting _ System __ Structure _ of
Cooperative Societies
Any society:
1.1t must prepare an accounting
structure  that indicates  the
accounting category, headings and
identification number used in the
accounting activity;




10 F0ZPAE

%0 1.9¢ ona krC TE 02 BE P77 ik 9.97.

Addis Negari Gazeta N0 81 28" day of Jun 2024Page 3622

Ty
=

Yoy
)

& PhAN ALPH »#C%T Po20-TaT7 AL T

ALTT Ph Al oo oo N hAT:

V) PO @LYC Tl avfoAl:

A) P05 ool

h) PRI o fol:

av) 1, av Al

w) PweR, avf-A:

Z) AUeer OHNIB. AP P avgl:

ALTSTST  hA( NMAmPAL e1an 2T

oAt 072000100 ©FT ChAN ACOHNT:

oA ePC AT ChAN PC oOm T

A0

LA ALPH  ATPOAFA  PoLnPIC0T

ACOOET iy (I PlhavAl-ll Pavp @

EPCT LTETPA:

V) IPAPH PN avp e RPC D1001-
1500:

A) R 0L aopf RPC D 1501-1999:

h) h4-2 0% aopaf RPC h 2001-2999:

av) WA aop @ &PC h 3001- 3999:

w) U, o P kPC h 4001- 4999:

) weh, oo f ¢eC h 5001- 5999::

bt

1S
.

. PNl E NG PhAN haoH ) NS,

G090 9NC LATONNNN 10T PA-Thé.A
0457 Navao Pl AL P-tavOd-t PhAaAl
A1 UL, T4 halld::

i. P&t 26 NGt PNET ROTRAC

}_ﬂ‘l

o NOamg-

MNIF 09 PN 4 TINC -

04T
AhA

NP A5 0amg 1707 PR,
eaan-1t
VT LTCONIA:

Nriry° w1 QamJ- e17w7 221 0l 010
M, LLAT (MFMOT PO A N77L47 NRoY,
TN oW AL 9L 9 AT oo @
PG T4 V5 LavHPA:
1707 Rl AT
A-HAm-+ %2477 Par-AA:

L AN b LS (L X T VB S

amJwm-

2.An accounting system should contain
the following six types of
accounting:
a) Class of wealth or asset;
b) Classification of debt;
c) Capital category;
d) Income category,
e) Category of expenditure;
f) Category goods for sale.
3.When recording each account in the
general ledger, it must give an
account title, category number and
account number;
4.The headings used by the accounting
activity will have the serial numbers
indicated below:
a) Movable property identification
number from 1001-1500;

b) Fixed property identification
number from 1501-1999;
c) Payable  debt identification

number from 2001-2999;

d) Capital identification number
from 3001-3999;
e) Income identification number

from 4001- 4999;
f) Expenditure identification
number from 5001- 5999.

13. Accounting Method of Cooperative Societies
Any cooperative society must have an
accounting system based on recording
uncollected income and unpaid debts.

14. Property Administration of Cooperative

Societies
Any cooperative society shall:

1. Should obtain the ownership certificate of
the fixed property acquired by purchase
and gift from the relevant party;

2. The type, source, and serial number of the
fixed property obtained by purchase or
gift shall be recorded in the fixed
property register at the purchase price
through the goods receipt;

3. Shall use the fixed properties it received
as a gift for the objective for which the
gift was given;




NIVA &3

%0 1.9¢ ona krC TE 02 BE P77 ik 9.97.

Addis Negari Gazeta NO 81

28" day of Jun 2024Page 3623

=)

By}

Tr)
e

Hyol

l.=1

Aol PN RO TNLATT
NN L 160 o, LLONY o,
PLCINE

A“LLNT8 Ll R LT avpf RPC
AT LY’ oopf  rC (R,
0Lt aoN AL NTINE AT havApf
NACT LTCOI A

N7 25 Qamd- e15 o7 £o1 70LAT
AN e 04 9275 HC ANF
Lm-AAN:

NPwé hédA 0T $mé AT (haoodt
ATE L AmPAL LT Bmé TINLE:
AT NAILT IC TewdhC AT :

07irg° vr QamJ- A2 e0T8S e T oY,
TNLAT PAAT  evhAhf  AG ANCT
LAROTT NA0N L2AT LTCOT N
Y. A& 700 AWibx (8) PTmenar
AT8Tmd T ARl TNLAT Powly
PATE LA::

M6k,

AOmao-

. PTUNS PR INLT PRCES 5N

b.

1_5‘1

far )

D04 APIr9° P QamD 15T w7 Py,

TNEAT PACES AMANNT FPST
LA0F7 Q90T eQ7h A0 oohéot
LTCNI A

LY AP 700 A7 (1) 007 had
MAT A PET Ik
eAMOTT PO AdMAN €40 Yo

o P avmar

PANLT e TMNG PRI TN
PACES A1ANT P50 0%249° 94
P4-LSIN  S7°C HE  “TrPA ool

LAOALA::

. AT Al PN 24 TVNC TN

59U9° P amAmT

b.

Y L70 R1Px 10 700 ATPR (B)
ao(\l - PTavHI AT PAMANCT Hov'r
Pl COMNSG Ry NLA k- 3

16. Re-Pricing

. When expensing fixed properties for use

in a business, it is expensed on a goods
receipt;

. Should be given an identification number

for the fixed property that he manages
and this identification number should be
shown as a reference in the fixed property
register;

. Shall use the fixed properties acquired by

purchase and gift only for the objectives
and activities of the cooperative society;

. Should conduct a partial inventory of

properties every month and a total
inventory of properties once a year and
refer to documents;

. Fire protection and other materials should

be properly provided for fixed properties
administered by purchase or gift;

. Subject to what is mentioned in sub

article (8) of this article, the insurance
guarantee for fixed properties shall be
included.

15. Depreciation of Fixed Properties of the

Society
1. The society should open a bank

account by calculating the old
age service deduction accounts
for fixed properties acquired
through purchase or gift;

2. According to sub article (1) of
this article, the service deduction
deposited in the bank account
shall replace the purchase price
of the property;

3. The cooperative society's
depreciation of fixed properties
is done according to the
International Financial Reporting
Methodology Manual.

The Property of a

Cooperative Society that has Ended its

Service

1. Fixed properties of the society
registered and expired in
accordance with sub article (2) of
article 14 of this regulation:
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a. It will be given a new price
and service period;

b. Depreciation is calculated
based on the re-price and
service life of the fixed
property;

2. Any society shall base its re-
pricing on the current market
price;

3. A re-price should find the current
fair price of the property;

4. The re-pricing process is
performed in accordance with
the  International  Financial
Reporting Standards.

17. Putting _into _Operation _the Fixed
Properties of Societies that are not in
Use and have Stopped Before the End of
their Term
The Society:

1.Fixed properties that are not in use
due to various reasons should be
identified and put into operation;

2.Fixed properties that have expired
before the end of their service life
should be identified and repaired if
necessary;,

3.A report must be submitted to the
management committee regarding the
physical condition of each fixed
property, especially if it has been
damaged, broken, and has other
related problems.

18. Cash Administration of the Society
Any society:

1. Unutilized cash should be identified
and put to work supported by a
feasibility study;

2. Apart from the operating cash
determined by the bylaws, the
activity should be banked,;

3. Should deposit the income it earns in
cash in the daily activities of the
cooperative society with the bank or
similar financial institutions and
submit an income receipt;
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19. Petty Expenses

4. The amount of cash to be spent
in cash and checks should be
determined by the bylaws;

5. Despite the provisions of sub
article (3) of this article, when
the society is unable to deposit
money in banks or similar
financial institutions due to the
reason defined as beyond the
capacity of the society, it should
keep it in the treasury in a way
that is not exposed to
embezzlement.

Management _and

Administration
Any society:

1. Amount of petty cash, the maximum
amount of money to be paid as petty
expenses, and the minimum amount
of money to be reimbursed for petty
expenses should be determined by the
bylaws;

2. It should have a register to record and
track petty expenses separately from
other work expenses;

3. Petty expenses should be recorded in
a cost receipt along with supporting
documents;

4. Initial money spent on petty cash can't
be replaced without wagering.

20. Collecting Fund Administration

Any society:

1. At the time of granting the loan, it will
be in accordance with the bylaws;

2. Must prepare and use documents
necessary for accrual accounting;

3. The by-laws should set the time limit for

collecting accounts receivable;

4. Uncollected loans should be analyzed by

age to identify the reason why they
remained uncollected;

5. The bylaws must set a time limit for

writing off uncollectible loans;
6. Loan losses should be recorded for
uncollectible loans.
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21. Loan Administration of the Society
Loans that the society borrows from
members or other organizations:

1.The amount and condition of the loan

shall be as determined in the bylaws
and bound by the contract;

2.Before applying, he must submit a

work activity supported by a feasibility
study;

3.According to sub article (1) of this

article, the society must have a plan for
the amount of loan to be b orrowed
and the condition of transportation;

4.A loan taken under sub article (1) of

this article must be repaid according to
the contract;

5.Cooperative societies should monitor

the use of loans by type and amount
for the intended objective.

22. Loan Guarantee

For any loan given by any society:

1.The rate of interest shall be determined
by the bylaws;

2.Uses money share, asset, financial
document, guarantee of member or non-
member and other security options as
guarantee according to the growth, type
and characteristics of the society;

3.Ensures the authenticity of secured fixed
assets and financial documents by
relevant parties;

4.1f the debt is not paid on time, the
service has the right to collect the debt
by legally selling the asset or using the
money to pay off the debt;

5.Can enter the guarantee of the life of the
borrowers.

23. Administration of the Society's Net
Assets or Capital
Any society:

1. The society's net asset or capital from
lot contributions, gifts and profit or
loss from business activities at the
end of the year should be kept
separately and shown in the statement
of assets and liabilities;
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2. It should properly manage the capital
it gets from inside and outside.

24. Income Category
The total income received by any society
should be recorded in the income receipt at
the time and identify the source.

25. Expenditure Category
Any society:

1. According to the approval of the financial
plan or the issued internal rules, the
expenses incurred shall be recorded in the
account heading by identifying the reason
for the expense by specifying the expense
order at the time;

2. A documented cost of bidding time limits
will be approved by the internal rules;

3. Additional expenses may not be incurred
without a documented expense bet;

4. Expired documented expenses must be
retained by the collector;

5. Must attach supporting documents for the
cost of goods and services purchased,;

6. Records fuel consumption by recording
mileage and vehicle mileage;

7. Per Diem, mobile card, transportation,
hospitality and other payments for the
management and employees are recorded
as expenses by making them according to
internal rules.

26. Recording of Preparing Goods for Sale
When any society buys goods for sale,
they must confirm the quality, type and
service life of the goods and record them
with a supporting document.

27. Property Administration of Cooperative
Societies
Subject to part six of this regulation, any
society shall forecast the demand for
warehouse property, prepare a plan,
identify reliable suppliers, store goods
corresponding to the demand, and take
inventory; a verification audit of damaged
and broken property should be conducted.
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28. Reserve Account Administration

1.Any society shall deposit 30% of its

annual profit as a reserve fund in a

savings account opened in the name of

the cooperative society;

2.The reserve fund is wused as a
compensation for losses when the
society faces losses;

3.The reserve fund will decide on its use
based on the annual audit report

submitted to the general assembly in a

manner that does not affect the

existence of the society;
4.1f it is decided to use up to seventy-
five percent of the reserve account, a
special resolution must be approved by
the general assembly to provide
insurance for the money;
5.The use of reserve funds will be
applicable  under the following
conditions:
a) For short term loans;
b) For small business and investment;
c) It is used for the purchase of bulk
commodities and  agricultural
products.
29. Using Deposit
Any society should be able to spend its
time on its activities and the purchasing
power of money at that time.
30. Bank Account Activity
With regard to the financial transactions
made by any society in the bank:-

1. A statement of bank income and
expenditure must be collected from
the bank at the end of every month;

2. Performs bank account reconciliation
based on the detailed statement of
bank income and expenses collected
from the bank;

3. Bank account reconciliation any
discrepancy between the bank
statement and the society's accounts
must be corrected immediately;
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and the cooperative society must be
endorsed by the co-signatories of the
society's chairman or vice-chairman,
accountant and treasurer.

31. Financial Statements

Any society:

1.

At least at the end of each month,
the general ledger prepares a trial
balance to verify the accuracy of
the accounts;

It prepares a profit and loss
statement at the end of the year
based on the amount of money he
has spent on his activities and the
income he has received from
various sources;

Prepares a statement of assets and
liabilities to show its financial
position at the end of each year;
Subject to the provisions of sub
articles (1) to (3) of this article, it
must be ready for audit
examination at least at the end of
the fiscal year;

According to the proclamation, the
financial statements will be sent to
the commission or the office as
appropriate and to the relevant
bodies.



16

Faaga

%0 196 oM kvC e Ox RE P77 0L 9.97.

Addis Negari Gazeta N0 81 28" day of Jun 2024Page 3630

b Y il (1
PHHPPS 4.778 AP PI°T hOTARC

hEA A2E
PHHPPE 426 T°38*T AP LI

18
we!

. OTHPPS 471% 1P

P15 IOTR Nl @LY° eI P
AP LCET NLC oo he21F 1700
LUSA::

. CTHPPS 477% avmY

R WO L A 11 VA SO N B | [
CHNPPL 4778 ooy (FHHP@E 8778 Ad i,
GPeG @A AL Ploo0lt LIPGA::

1S
=

?o7.0mar-

G CTHPPSE 4.775%7 PaoomdL e avhi.CHT
PTNPPL 4.77% APl Nt 24 “10C
PoL-ACT? oo0d.Cot T17AT hANTE:-
b PTHPPSL 871577 Aoomdby® P91 LNTA
AP9®  CAOS PIVL L 0FL TP
PoL A

£ ATRANNTE hherlr 0f9° hAvet Ok
hIP Ao POLeAL PJRA PIPONNC
@l T1PLA PULTA:

ELoormn Loe ALérm IC (h? 4ot
TP LA @A (A0 oot
PoL A
A“LOAMm@- CHHPPEL 4778 NLC AR PQFh
Al ErC  LANTFC  oRd TS ANV
WIANT  ANF Po-A RLNT AT
amP9°® U A

E PP NLC AmPPI°G hovAdd IC

0-FeeH  avihhg® A°GT  C1TAA  héAA9°
LA MA@V RILAMVNTE hho1 0
0L NAVET (bl PREAAI® TINLE P77
NQPLA POLTA::

git. haha
b, FHPPS 477577 (“Lhlao- avAle

aomd9® e-1haha 1o-:-

P
.

CHAPTER THREE
REVOLVING FUND UTILIZATION AND
ADMINISTRATION
Part One
Source and Utilization of Revolving Fund
32. A Source of Revolving Funds
The source of the fund will be from
government or non-governmental
organizations in the form of loans.
33. Amount of Revolving Fund
The amount of revolving fund provided to
the beneficiary cooperative society will be
subject to the approval and discretion of
the revolving fund provider.
34. Requirements for_the Use of the
Revolving Fund
The revolving fund beneficiary
cooperative society must meet the
following requirements:

1) Capable of utilizing the revolving
fund and able to present a business
plan;

2) Able to present a renewed certificate
of legal personality from the
commission or its office, as
applicable;

3) Able to enter into a legally binding
contract with the sponsor;

4) Able to open a special bank account
number for the revolving fund loan
and print and use a receipt for this
purpose only;

5) Able to provide proof of performance
from the commission or the office, as
appropriate, that he has a good
reputation and better performance in
relation to the use and delivery of
indirect loans.

35. Prohibition
Use of the revolving fund in the following
manner is prohibited:
1. Use for any objective or service
other than the intended objective
or service;
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36.

37.

38.

30.

2. Making income and expenses in
any other bank account number
other than the authorized account
number or mixing the money
with another account; and

3. Keeping the revolving fund
mixed with other money and
accounting records and
conducting accounting audits.

Part Two
Revolving Fund
Administration and Control

Duty to Audit
A beneficiary should audit his/her loan at

least once a year.
Returning

1. A beneficiary must pay back the
allocated amount based on the
contract, taking into account the
principal and the accrued interest
and other payments, and return it
within the stipulated time;

2. Subject to the provisions of sub
article (1) of this article, if the
indirect loan is given by the
cooperative society union, the
primary cooperative society must
repay it according to the contract
agreement with the union.

Administration

The management committee and the
manager manage the revolving fund
allocated to the cooperative society.
Control

The use, transfer and management of the
revolving fund will be controlled by the
control committee, internal audit and other
members of the society at all levels.
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Distribution System
Any society:

1. An audit should be conducted to
determine the dividend margin;

2. Divide the profit or loss annually
to the members based on the audit
report;

3. 70% (seventy percent) of the net
profit will be distributed as
determined by the general
assembly of the society in
accordance with the provisions of
article 45 of the proclamation;

4. The distribution of net dividends to
the members of the society shall be
by participation and share.

41. Net Dividend Margin by Participation

Any society:

1.Does not make dividends on income
earned outside of member participation;

2.Assets acquired through gifts and
inheritances are calculated in the income
and loss statement and do not make
distributions of profit and loss;

3.The distribution of net dividend of the
participation to the members will be
based on the participation of the members
in the formula of the dividend distribution

below:
Participation Rate= Participation Fee from Net Dividend
Amount Allocated for Participation

42. The Net Dividend of the Share
Any society:

1.Dividends will be calculated and given
to the members according to their share.
2.At the time of distribution of dividends,
according to the wishes of the
members, it will be divided into shares

and issue certificate of share;
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3.The net dividend distribution of shares
to members will be based on the
number of members' shares according
to the following dividend rate formula:

Share Rate= Dividends from Share Payment

Number of Shares of Members

43. Performance of the Dividend Process

1. Dividend from federation of
cooperative societies to union of
cooperative societies:

a) The federation of cooperative
societies, when distributing the
profits to the member cooperative
societies unions, shall transfer it by
deduction of expenditure receipts;

b) Cooperative society unions that have
made profits as indicated in this sub
article (a) shall calculate the income
receipts and include them as
miscellaneous  income in the
statement of profit and loss

c) It must ensure that the profits
distributed by the federation of
cooperative societies are recorded in
the miscellaneous income of the net
profits of the federation if the
members of the cooperative society
unions do not purchase shares;

2. Dividend from cooperative society
union to primary cooperative societies:
a) Cooperative societies union shall

distribute the profits earned by the
union to the member primary
cooperative societies by cutting off
the receipt of expenses;

b) In this sub article ordinary letter (a)
of a primary cooperative society that
has earned a profit, it must be
deducted from the income receipt
and included in the statement of
profit and loss as miscellaneous
income;
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c) Cooperative societies shall ensure that
the net profit of the union is recorded in
the miscellaneous income of the profit
distributed by the union if the primary
member of the cooperative society does
not purchase a share;

3. Distribution of profits from primary
cooperative  societies to individual
members:

a) When the primary cooperative society
distributes its dividends to individual
members, it must sign and pay by
cutting an expense receipt and preparing
a payroll;

b) When the primary cooperative society
distributes dividends to its members,
they must pay them in accordance with
the Income Tax Law; however,
according to article 43 sub article (1) of
the proclamation, if members use the
funds to buy shares, no income tax will
be deducted from them;

c) The primary cooperative society shall
remit the money collected by the
ordinary letter (b) of this sub article to
the Local Revenue Office;

4. Dividends made by the federation of
cooperative societies to the union of
cooperative societies and the union of
cooperative societies to the member
primary cooperative societies are exempt
from income tax:

CHAPTER FOUR
AUDITING ACCOUNT BY
DELEGATION
Part One
Ethics and Recruitment of Delegated
Auditor
44, Requirements Fulfilled by Delegated

Auditors

1. About the requirements that delegated
auditors must meet who has obtained a

professional license to audit accounts
from the Ethiopian Accounting and
Auditing Board or the body it
represents and can provide a certificate
of professional qualification;




16

=

-~
=y
18

o

W1 1.9¢ oM krC TE (2 B P77 EdiL 9.9°.

Addis Negari GazetaN081 28" day of Jun 2024Page 3635

& PhALT e QaooldT POLLATA PJL0
I8 i 4.PL PAm-:

22N 9°Cavd- 1704 PHLEE L9
AOPGT  NboLol T e DL
®LI° MheL 0 “INEE T1PLA PoLTA:

TP 1044 AR AavanCav(; A4
WAoo PTF7 (126 AL TNV COLTAG
[ A S P S w b L VAT
Po.mNL::

W20 AS40 ANGCT AL PULAMNT @7
NAMST 2T AL GPLE PUPY::

bt

PN
D

pos)
.

. htohe 290 CELT 720 £77-9°00C
NAAT VT CTRITE CALACT Pror 900
o CPPT ATLAm0E Pro-:-

PUUNGT LN RIS.ovlIPC oA

PrOme: V75 @90 LA ovCTe oo PP

4047 0°7. 005030 L Ll

UG LPET  AG NAATETET  hULeALA

PpPI° QT vl RANT:

€. eorhtacT PrPy9e BT LUTA:-

V) P07 PPI° ool

A) W0-£77 AQAT o-0r CL0T ~é hST
SISAE

) DAL T4, ANAT IC MGTTT LAV
eald VVTTES Fo-o-P AT AN
@A Pov-@ 19117 A LAL A PULTA
[ B E P

18
P>l

b=

G, Pé7 TPI° AATA T

Tohe 1A avCe 775 0-9° 90701 :-

b A% RSN T1NC of9° haS%T
T84, ANAT PPTE PP 0f9 PrITE
LAY TIG®19° h1 oF PPI° avdlA
AL T ALE1®m 0t ~d T1I0C
®LI° A~G T RLEN AhAT PANLCIS P
PPATS AIANT oo ®LY° DA
aP(IA PANTY°:

WAL e, T170C IC PPPI° VTR
awemC PANT9I°:

};ﬁ'«

2. Have a renewed business license to
perform audit work;

3. According to the audit, the society is
organized or accredited by the Federal
Cooperative Society Commission or
can provide evidence from the
commission;

4. The society can deploy qualified
professionals to audit accounts and
take responsibility for the employees
they deploy;

5. The commission is willing to take
training on new operating system.

45, Ethics __Expected  from _ Delegated

Auditors

Subject to auditors' ethical principles
prescribed by other laws:
1. Any auditor who is delegated to audit the

society's accounts must avoid any conflict
of interest that hinders his credibility,
balance  and impartiality ~ while
performing his professional duties;

2. The following would be a conflict of
interest:

a) Self-interest;

b) Auditing the work of the team
members;

c) Unhealthy close relationship and
familiarity with the auditing bodies
and other such threats that may
hinder professional independence.

46. Seeking His Own Benefit

A delegated auditor shall, for any reason:
1. Accepting any direct or indirect

illegal benefits from the auditing
society or the auditing entities,
shall not provide or accept credit
or guarantee services to the
audited cooperative society or
the auditing entities;

2. Should not create a beneficial
relationship ~ with auditing
society;
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47. Not Being Able to Audit His Own Work

The delegated auditor cannot audit the
society's accounts in the following cases:
1. If one of the members of the

auditing team is or was an
employee of the society's
management committee;

2. If the delegated auditor has
previously provided services
related to accounting and
beneficial relations with the
auditing society and may have a
direct or indirect influence on the
audit work;

3. If he is involved in other
situations that may create a
conflict of interest, the auditor
cannot confirm the legality of the
society's accounts or procedures.

48. Absence of Beneficial Relationship and
Relationship with Auditing Bodies

The delegated auditor or member of the
audit team is said to have a beneficial
relationship or relationship with:

1. If a family member or a close relative is

engaged in the work of the management
committee of the auditing society or as
an employment leader or in a work
directly related to the audit work;

2. If a family member or a close relative is
an employee of auditing society and
his/her position may have a direct
impact on the audit work;

3. If the delegated auditor is a member of
auditing society;

4. If they have connections and
acquaintances with the management
committees of the auditing society or
the hiring managers, they cannot
examine the accounts of the auditing
society for any reason or verify the
legality of the procedures.
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49. Keeping a List of Delegated Auditors

The commission shall:
1. Maintains a list of delegated auditors

with their full details;

2. To be registered in the list of
delegated auditors, the delegated
auditor must ensure that the
requirements listed in article 44 of
this regulation are met;

3. The Ethiopian Accounting and
Auditing Board regularly informs
offices and cooperative societies of
the delegated auditors that they have
registered in the list of delegated
auditors at the beginning of the fiscal
year;

4. Auditors who wish to auditing the
society's accounts by delegation must
submit their application to the
commission with evidence that proves
the requirements listed in article 44 of
this regulation;

5. It will review the registration request
and provide proof of registration to
eligible  applicants  within  five
consecutive working days from the
date of registration.

50. Electing, Appointing and Dismissing

Delegated Auditors

1. It is prohibited to conduct audits by
delegation in court or anti-corruption
auditing matters;

2. According to chapter five of this
regulation, the delegated auditor is
selected only through open tender and
the expert delegated by the
commission must be present as an
observer during the bidding process;

3. Subject to the provision of sub article
(1) of this article, if there is a
compelling and convincing situation
where it is not possible to make an
open tender, other procurement
options can be used by notifying the
commission or the office;
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4. Subject to the provisions of sub
article (1) and (2) of this article, the
delegated auditor of the auditing
society can only be nominated and
selected from among the delegated

auditors registered by the
commission;
5. The federation of cooperative

societies, of which the society is a
member, performs audit work, and the
federation performs the audit work at
the price agreed upon through direct
procurement from the commission;

6. The delegated auditors must first
inform the commission or the office,
as appropriate, of the details of the
experts he deploys to examine the
auditing society's accounts;

7. When the delegated auditors informs
the commission or the office and
changes or dismisses or dismisses the
auditors, he must inform the same
body of the reasons;

8. When there is a disagreement that
leads to the termination of the
contract with the selected delegated
auditors, the auditing society must list
the reasons and inform the
commission or the office before
terminating the contract;

9. The delegated auditors cannot audit a
society more than twice in a row;

10. The audit team should consist of at

least two members.
Part Two
Audit Examination Process

51. Preliminary Preparation that should be

done for the Work of the Auditing
Society

1. Society that has its accounts audited by a

delegated auditor must decide and reserve a
budget in the general assembly to cover the
expenses required for this work;
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2. The society must submit a written request to
the commission or the office to have the
account examined by a delegated auditors
and keep the evidence that it obtained
permission;

3. The society must contract the delegated
auditors registered by the commission in
accordance with this regulation;

4. Subject to the provisions of sub article (3) of
this article, the legal expert of the
commission or the office, as the case may
be, must be present as a delegated when
signing the contract;

5. The legal expert of the office must be
present as a delegated, a work contract
should be signed between the auditing
society and the delegated auditor, which will
cover the scope of the audit work, the time it
will take, the service fee, the appropriate
audit method, documents, personnel,
material assets, including those under the
responsibility of the third party, and how to
communicate with the auditors during the
audit process;

6. The delegated auditor appointed by the
auditing  society must inform  the
commission or the office in writing of the
agreement and contract the auditor entered
into with the auditing society before the start
of the work;

7. The auditing society must prepare any kind
of accounting documents, terms, accounting
records, meeting minutes, members' register,
etc., which are the cooperative society and
related to the society's work activities, and
submit it to the delegated auditor for the
investigation;

8. Auditing society must keep accounts and
prepare financial statements in accordance
with chapter three of this regulation;

9. The auditing society should allocate
sufficient work space for the auditors and an
expert who will provide them with close
information during their audit work;
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10. When examining the accounts, the
representative of the society organizing the
audit must first eliminate the situation that
may lead to a conflict of interest and a
wrong decision, whether known or
unknown;

11.1f the society has different projects and
work sectors under it, it is obliged to keep
the accounts separately for each sector and
each project and make an accounting
statement.

52. Documents Used for Audit
Examination

A delegated auditor should base the
following documents on the basis of the
audit:

1. Proclamation of cooperative societies;

2. Cooperative societies bylaws;

3. Internal rule of cooperative societies;

4. Various directives for cooperative
societies;

5. Other relevant laws of the country
regarding cooperative societies;

6. Minutes of various meetings.

53. Tasks to be Considered for Audit Work
1. During the management audit, attention
should be paid to the following points:

a. That the general work activities of
the auditing society are carried out
in accordance with the principles of
cooperative societies, laws, the
society's bylaws, internal rule, the
resolutions of the general assembly
and the working management
committee, or other relevant laws;

b.That the overall work activities of
the auditing society were carried out
in accordance with the work plan and
budget approved by the general
assembly;

c.Employment and dismissal of the
labor administration are conducted in
accordance with the employer and
employee law, the society's bylaws
and internal rule;
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d.That the auditing society has
performed its work according to the
objective  for which it was

established and that the activities
listed in order to achieve the
objective have been carried out
properly;

e.The society must ensure that the
persons  entrusted  with  the
responsibility of managing and
leading the day-to-day operations of

the society carry out their
responsibilities in accordance with
the  society's bylaws,  terms,

resolutions of the general assembly
and management committee minutes,
and other relevant laws and
regulations;

2. During the audit of the society's accounts, the
delegated auditors will verify the financial
security of the society and ensure the society's
trust among other parties, especially the
financial statements:

a. Assets included in the statement of assets
and liabilities or the statement of net assets
prepared under special circumstances,
obligations or debts and net assets; ensure
that assets and liabilities are accurate as of
the statement date;

b.Check  whether the income and
expenditure account included in the profit
and loss statement is a transaction that has
actually occurred in the accounting year
being audited;

c.To check whether all the accounting
transactions that took place in the
accounting year to be audited are included
in the accounting statement;

d.Confirming that assets included in the
statement of assets and liabilities of the
cooperative society or in the statement of
net assets prepared in a special manner are
actually of the society and that what is
included in the obligation or debt is
actually the debt or obligation of the
society;
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e.Ensuring that assets, liabilities, net assets,
income and expenses included in the
society's debt statement and profit and loss
statement are set at the appropriate value;

f.To ensure that the closing of the
accounting year is carried out by the
society in the appropriate accounting year;

g.To indicate whether or not a collection
account included in the calculation of
wealth is past due and uncollectible, and to
examine loan terms and collateral
documents;

h.Ensuring that the assets included in the
wealth calculation are recorded at their
correct value and are not damaged or
expired,;

i. Confirming and explaining the physical
presence of fixed assets included in the
statement of assets and liabilities;

j. Ensure the accuracy of current cash flow;

k.By checking the accounting system of the
auditing society, make sure that the service
deductions are handled and the pricing
method of the assets found in the census is
consistent and made consistently every
year;

I. To confirm the correctness of the accounts
of creditors or suppliers included in the
accounts of debts or obligations of the
auditing society;

m.Examining  the auditing  society's
registration, share  accounting  and
members' participation fees;

n.Should examining the purchase and sale
accounts and related documents of the
auditing society;
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3. The delegated auditor should examine and give
professional opinion on the use of the
procurement system, maintenance, control
system and assets of the cooperative society's
fixed, temporary and transitory assets of the
auditing cooperative society.

4. An audit report performed by a certified public
accountant may include:

a. Auditing the various activities and
projects carried out by the cooperative
society and giving a professional
opinion by identifying which sector of
work is profitable or unprofitable;

b. Assessing and commenting on the
financial position of the cooperative
society using appropriate criteria;

c. Investigate in depth the use of the
society's budget, plan execution and
the necessary accounting and internal
control strategies and give professional
opinion;

d. To put in order the weakness of the
procedure observed during the audit
work and to put the suggestions for
improvement point by point so that it
does not happen again.

e. Ensures that the assets and property of
entertainment clubs and other income-
generating institutions are integrated
with consumer cooperative societies
and managed through uniform
management and bank accounts; the
resource  will be audit without
separation.

Part Three
Audit Report and Accountability
54. Preparation of Accounting Report

1. The audit report that the delegated auditor
submits to the society organizing the audit
and the commission or the office must be
based on accepted international auditing
standards for accounting documents or
reports that confirm the legality of
procedures;
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2.  When the delegated auditor verifies the legality of
the auditing society's accounts, it must be based
on the cooperative society's proclamation,
regulation, directives and the principle of
cooperative society’s, as well as other laws of the
country;

3. The audit report should state that the
auditing society's accounting and financial
statement preparation is done according to
the accepted accounting principle and
accounting statement and  reporting
standard in accordance with chapter three
of this regulation and is used in a
consistent manner in consecutive years;

4. The audit report should contain audit
opinion regarding the financial statements
of the audited cooperative society or if it is
impossible to give an opinion, it should
contain a sentence that says "it was not
possible to give an opinion™;

5. The audit report should state that the initial
account for the audit is the previous audit
report or the initial account prepared by
the cooperative society if it has never been
audited.

55. Timing of the Financial Audit Report
After the completion of the audit, the audit
report shall reach the commission or the
office, as the case may be, not later than
five consecutive working days.

56. Presentation of Accounting Report
The delegated auditor must attend the
meeting on the day the audit report is
presented to the general assembly and give
explanations to the questions raised by the
assembly members regarding the audit
report.

57. Einancial Statements and Appendices
The delegated auditor must submit the
following as attachments to the audit
report:

1. Statement of assets and liabilities;

2. Profit and loss statement;
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58.

59.

3. Statement of net asset;

4. Statement of cash flows;

5. Appendix explanations;

6. If there is a deficit, the amount of the
deficit and the people who have the
deficit.

Obligations _and Responsibilities _of the

Auditing Cooperative Societies

An auditable society has the following
responsibilities and obligations:
1. Submitting  accounting  documents,

contracts, accounting records, minutes of
meetings, members' records and similar
documents related to the society's
activities for audit examination;

2. Maintain accounts in accordance with
generally accepted accounting principles
and reporting standards;

3. The accuracy of the accounting
documents and records, terms and
documents submitted for investigation;

4. Cooperate in the investigation work from
the beginning to the completion of the
audit work;

5. The society's management and employees
will be held criminally and/or civilly
liable for the damage caused to the
society;

6. Auditing society will be responsible for
the offense committed according to the
relevant law.

Duties and Responsibilities of Delegated

Auditors

A delegated auditor has the following
responsibilities and duties:
1. Any delegated auditor should carry out

his work carefully and diligently by
wearing professional ethics;

2. Conducting the audit by conducting a full
document review;

3. To verify that the cooperative societies
operation according to the principles and
laws of cooperative societies and that
they are working for the objective for
which they were established;
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4. The delegated auditor shall be liable for
any damage caused to any party due to
the failure of any delegated auditor to
take the necessary precautions or to fail
to follow the professional duties;

5. Subject to the provisions of sub article
(3) of this article, if the delegated auditor
intentionally gives a false statement or, if
he witnesses or refrains from informing
the relevant party of committing a
criminal act that he knows about, or if he
intentionally misrepresents the facts
obtained by the accounting investigation,
he will be civilly and/or criminally liable;

6. The delegated auditor will inform the
professional licensing body and other
relevant bodies about the offense
committed and the administrative and
legal action taken by the commission;

7. Any delegated auditor shall be subject to
criminal, civil, and/or administrative
action, as appropriate, for any offense
committed by an employee of the
commission or the office.

CHAPTER FIVE
PROCUREMENT AND SELLING
Part One
Procurement

60. Total Duty
Any society must follow a procurement
process to purchase products, services, or
both.

61. Freedom to Use Alternative Procurement

Method

1. Notwithstanding the provisions of article
60 of this regulation, any cooperative
society shall have full freedom to choose
the most convenient and easy way to
purchase the products and services it
purchases  without following the
procurement procedure;
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2.

According to sub article (1) of this
article, any consumer cooperative society
will make procurement by selecting the
best method of procurement, identifying
the advantages and disadvantages and
presenting to the board that it is
beneficial to the cooperative society.

62. Procurement Plan and Matters to be

Fulfilled

1.

The product or service purchased by the
society in one fiscal year must be approved
by the general assembly after the
commission has given a written opinion on
the annual plan;

Any procurement of goods or services should
be prioritized by cooperative societies based
on their relationship with cooperative
societies;

Notwithstanding the provisions of sub article
(2) of this article, if the required product or
service is not available from the cooperative
societies, it will be purchased from public
enterprises or various producers and
importers by holding a meeting showing the
entire process;

. The procurement must ensure that the

cooperative society has the financial and
management capacity and that it is budgeted;
A detailed description or specification for the
product or service purchased by the society
must be kept and it must be confirmed that
the purchase is made according to the
detailed  description or  specification
provided;

. According to the type and amount of

products or services that the society should
have employees with sufficient skills;

. In spite of the provisions of sub articles (2)

and (3) of this article, if a situation arises
where the cooperative society does not get
produce from the public enterprise or various
producers and importers, it can directly
purchase from the farmer by talking to the
commission or the office; the farmer must be
able to provide a certificate of being a
farmer or proof of being a farmer.
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64.

65.

research, determine the amount to be
::‘n’f pwee howe-C bk w0 purchased, and decide with the support of the
L management commlttee.
63. Product Container
b 9°CT PermMe-  “W0C el Mo-  P9PCHT

1. The society that buys a product should
provide it with the required packaging
and handling materials based on the type
and nature of the product it buys;

2. The product container in which the
supplier provides the product or service
to the cooperative society must maintain
the quality level of the product.

Product Storage

1. According to the type and characteristics
of the product, the society should prepare
dry or non-refrigerated storage;

2. The cooperative society must consider
the direct and indirect costs of long-term
storage of produce, the shelf-life of the
produce, and other risks.

Product Transportation

1. The society chooses transport services
according to the size, nature and type of
the product;

2. The type of transport chosen may be
based on the capacity, feasibility and
distance of the society and may be self-
transportation or rental or according to
the agreement with the suppliers and
receivers of the product;

3. When planning a procurement plan, the
management committee and the hiring
staff should be careful not to increase the
cost of transport and administrative costs.
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66. Determination of Procurement Price

67.

1.

. The procurement price

Before making a procurement, the society
should conduct current market price
research from different areas;

. Experts or committee members who

studied market data must certify the
accuracy of the price study with a
signature;

rate for the
product or service purchased by the
society will be determined by the
management committee based on the
price study as well as an agreement with
the producer cooperative society or the
supplier organization;

Transactions between the union and the
primary cooperative society will be based
on the demand for products or services
provided by the primary cooperative
society;

. Subject to the provisions of sub article (4)

of this article, the society is obliged to
present its demand for products or
services to the union;

. When determining the selling price of a

product or service, the price at which the
product or service was purchased, the
costs incurred until it is sold after
procurement, and the current price of
similar products or services must be taken
into account.

Preparation and Use of Procurement

Fund

1.

Before the society enters into a
procurement, it must ensure that it
receives funds for the procurement from
itself or from lending institutions;

. Subject to sub article (1) of this article,

the society must ensure that it is
competent and viable to manage the loan
from the lending organization;

. When a purchase is decided, the society

pays the seller by cash or check or other
payment options from the cooperative
society's account.
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68. Procurement Criteria

Before purchasing any product or service,
the society should check the following
criteria:

1. That the price of the product or service

IS reasonable in terms of the benefits
provided the quality and other
requirements are maintained;

2. The quality of the product or service
purchased by the consumer society:

a. It is thoroughly investigated in terms
of its benefits;

b. Ensure that it is supplied in
accordance with the prescribed
specification or quality standard;

c. Checks the authenticity by sampling
the product.

3. If the consumer society sets delivery
time as a requirement in the
procurement method:

a. Subject to sub articles (1) and (2) of
this article, a bidder who submits a
shorter delivery period shall be
considered as a standard;

b. Delivery time is determined
according to buyer and seller
agreement.

69. Payment

The society:
1. The payment conditions to be applied

should be carefully weighed against
the benefit to the society;

2. Payment is made when the property is
delivered according to the specified
specifications and quality standards
and is confirmed to be profitable;

3. Depending on the procedure and
conditions of the supplier, according to
the type of product or goods
purchased, payment may be made
according to the contract made at the
time of procurement;

4. Payment performance between
societies and unions or between unions
and federations may be determined by
mutual agreement.
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70. Buying Spare Parts

1.

The item to be purchased, especially if
it is a fixed asset, must have or be
available in an adequate supply of spare
parts;

The spare parts must be reasonably
available, repaired or refurbished.

71. Procurement Monitoring

1.

The quality and level of procurement of products
and services is checked and verified by experts
according to the specifications provided by the
cooperative society; property class will be
entered;

If the cooperative society provides credit
procurement services, it must prepare
necessary legal documents for credit
registration;

The management committee must make
sure that the agricultural products,
industrial products and other products in
the warehouse and sold before making
purchases are regularly counted and used,;
The management committee and manager
of the cooperative society must closely
monitor and verify the procurement
process;

The place of delivery of the product or
service purchased by the cooperative
society will be determined by mutual
agreement with the selling cooperative
society or organization;

The purchasing cooperative society must
take over and pick up the purchased

products according to the contract.

72. Execution of Procurement Bidding

1. The society can use open bidding,
restricted tender and request for
quotation  methods to  procure
products or services through bidding;

2. Following are the issues to be
considered during bidding:
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Refer to relevant rules for preparation
of bidding documents;

providing the bidding documents and
the bid specification table to the bidders
as part of the bid;

A general description of the goods or
construction work or consultancy and
other services to be purchased, the full
name and address of the society and
other information to be recorded,

The method used to evaluate bids and
the criteria required for this evaluation
and the share of points for each
criterion;

A list indicating that the bidding
proposal submitted by the bidder should
include the type of goods, the name of
the manufacturer, the country of
manufacture, the model number, and
the year of manufacture;

A certificate confirming that the
supplier has a legal and up-to-date
business license, has paid the required
taxes to the government and has a
taxpayer identification number;

Content of the bidding document
submitted by the bidder: what should it
be, in what language should it be
prepared, indicating the type and
quantity of evidence and forms
specified in the standard bidding
document and additionally required,;
Stamping their names, signatures and
full addresses and their organization's
seal on the bidding proposals submitted
by the bidders;

The special place where the bidding
box is located, the date and time of the
end of the bid submission period, the
bid management system, to have a
statement stating that the bidding
document submitted after the bid is
closed will not be accepted,;
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After the end of the bid closing period,
the bidder can make changes or
amendments to the bid proposal and
make a statement indicating that he
cannot withdraw from the bid;

Having a statement indicating that a
bidder who tries to distort the bid will
be excluded from the bid and the bid
security deposit he has booked will be
forfeited,

If a sample of the product or item to be
purchased is required to be submitted in
the bid, where the required sample is
submitted; the time and place of their
appearance by the purchaser, as
necessary,

To have a statement on whether the
samples are returnable or non-
returnable to the winning bidder;

Keep a description of the time and
place of delivery as well as the duration
of the bid price;

Be sure that the selling price given by a
bidder is not based on the price of
another bidder and is a firm price that
does not change during the bidding and
the performance of the contract;
Availability of the requested bid
security and performance bond or
contract security and the time when the
security will be valid;

Whether the bid will be submitted in
one or two envelopes, whether the
envelopes should be sealed, uniform
original and duplicate documents
should be submitted, the number of
copies and documents signed, approved
and sealed by the authorized body;
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r.  Whether the consumer society has the
right to partially or completely cancel
the bid;

S. Whether the price offered by VAT
registered bidders includes VAT. It
must be stated.

73. Bidding Pre-Arrangement

The society:
1. Makes pre-arrangements by identifying

the quantity and type of goods or services
to be purchased by tender based on the
annual plan;

2. Bidding documents for the products and
services that he wants to buy at bid; it
must prepare the necessary forms for
comparing competitors;

3. In order for the bidder who wants to
participate in the bid to purchase the
bidding document, the society must
determine the price of the bidding
document in advance;

4. The price of a bidding document may be
freely given depending on the type of
goods or services;

5. Bidder shall prepare a standard box in
which to insert the bidding document.

74. Bid Security

1. When the society uses open bidding,
restricted tender, and procurement
methods, it must determine and clearly
indicate the security required for each
procurement in the bidding document;

2. The security required to be submitted by
a VAT registered bidder shall be based
on the value of the bid inclusive of VAT,

3. The society's estimate of the bid security
amount for the total purchase should be
determined and stated in the invitation to
bid and the bid document;
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. When the bidder is required to furnish a

bid security:

a. Original in case of bank guarantee or
CPO; or

b. Photocopy of the payment receipt if it
is held in cash; it will be specified in
advance to be submitted from the
financial quotation envelope.

. Proof of qualification must be submitted

with the technical comparison envelope;

. The bid security for the construction

work is based on the total price obtained
after the calculation or arithmetic
verification of the bid price, and if the
bidder who does not submit it is asked to
reserve the difference on the day and
refuses to reserve it, he will be excluded
from the bid,;

. The bid security provided in the form of

security shall be in the form of a pay
order check from a recognized bank, i.e.
CPO or cash or unconditional bank
guarantee at the option of the bidder;

. Before the bid winner is announced, the

bank where the bid security deposit is
held will be asked to submit a
confirmation letter.

. Bid security deposit must be deposited in

accordance with accounting procedures;

10. The bid security deposit will be

returned to the unsuccessful bidder not
later than 10 consecutive working days
after the selection of the successful
bidder.

. If the bidder withdraws from the

bidding after the deadline for
submission of bidding documents has
passed; or if the winning bidder refuses
to sign the contract; or the contract of
the winning bidder. If he refuses to
reserve, the bid security deposit he
reserved will be deposited to the
cooperative society.
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75. Content of Bidding Document

The bidding document should contain the
following basic points:
1. The name and address of the seller;

2. A detailed description of the goods to
be purchased or a description of the
content, depth and interest of the
service;

3. A detailed description of the contents of
the packaging;

4. The time and place where goods or
products and services are required to be
delivered and the performance of
delivery charges;

5. A sample of the item or product
proposed to be procured in the bidding
document;

6. How long the price offered will remain
valid;

7. Statement prepared for bid and if there
is a sample, the place where the bidder
will be available, the date, time and
whether he is a participant in the tender;

8. Location of the bidding document
deposit box, date and time for
submission of tenders, closing date and
time of tenders, address and opening
date, time and place;

9. Criteria and procedures for evaluating
the supplier's qualifications;

10. To purchase the bidding documents,
the price to be paid and the method of
payment;

11. The bidding document received after
the closing of the tender will not be
accepted due to the warranty given
about the quality of the goods or the
property and the service;

12. The bidder must provide the country and
factory where the product, goods and assets
are manufactured, and the detailed
description of the goods and fixed assets;

13. If the society finds a better way, it can
partially or completely cancel the bid;




16

40 1.9¢ oA krC TE 02 BE P77 ik 9.97.

Addis Negari Gazeta NO 81

28" day of Jun 2024Page 3657

S|
I

Tm)
e

1.

AL Mo LT PapPon 0PG POLAT
400k Pere0dAIme OPT AP
PP 7110 T1PLA LANT Qoo 'r:
eI~ A€ AL P1mAT Pm¥aa PO
a)Ash), WAL T AT

Piro- ho-p> A1C Q01 AN ALs O
CYl aoP'r7:

@l Pl N1 Adbi-dA

o
.

fart)

P
.

Tor et POLAPN T POT  ANCT AT
avl B DT ((FY 1N
wpdF An 04T 109° 001 ATnaeT
ALY -FLDE®- AT7 70101 AT
SR S SR o U A Vo B L PN 2
PG T mP9° AMAMNT ALY (eI
079 Co-of 12 AL A LmANEST N VPFo75
&LCTPE@7 AI°A- LA

PenldI @ AL AL P1TR¢ AVETT A1&T
NCH LAH AT Far AL109°:

PHY ATPR F00 RIPR (F) AILTmP
e NCNsT LAN LA AUET A1

hI° neh.4.3-m-

Padi-o- &4C7 017 ham- HPALH
LLLPA:
AL el (Feohe PO aeec

e1ohal 17 V2P TI0NLE hendJ 015 IC
APLLH TPl RANT:

Y A7PE 70-0 RIPR (&) ovOdt PPN
TNEET PG RLE P 42770 RhA
A0 avavCon(; LTCOIA:

Ten ik POLePCN  Poo@SRLL  N1L:
POPOT 98T PAYCLET NG PIPLAT
&PC PhawlAH017 Yool PICT 0L
NIAINT PO 0T PolB LN
ALMFPAN  PULTA
LECNT A

Ten ik VIPS (oo (G PJ-LA
7L &P RS heoint
PoL.m0P0T7 PHovt NC Phé.na DAV
9L, TIPLA AN

Hao’

HCHC TPl

a4

14. Whether the supplier should provide a
certificate of qualification if spare parts
and renovation facilities are required
for the property to be purchased;

15. Importance of individual and total
price statement in bidding document;
and

16. If the procurement is from abroad, it is
through the international procurement
system.

76. Bidding Document Presentation

1.

The bidder must submit the tender price
and other relevant information in writing
before the opening of the bid in a wax-
sealed envelope in the box provided for
the same;

. Bidders must indicate the type of product

or service they wish to participate in on
the external page of the bidding
document and fill in their name and
signature;

. Texts and documents written on the

bidding document should not have any
signatures.

Subject to sub article (3) of this article, a
signed document and document will be
accepted if it is accompanied by the
signature of the supplier;

. When a bidder through a representative,

he must attach legal proof of
representation to the bidding document;

. According to sub article (5) of this

article, the representative procurement
body should properly examine the
evidence;

The bidding document submitted by the
bidder must provide a list that may include
the type of goods, the name of the
manufacturer and the model number, the
year of manufacture, the price of the product
or service, and the period of validity;

. The bidder must submit a valid and up-

to-date business license in the field and
proof that he has paid the current taxes
required from the government;
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9. If a bidder is engaged in a job that
requires professional certification, he
must provide proof of professional
qualification issued by the relevant body;

10. Bidders may not change or modify the

price they have given in the bidding
document after the opening of the bid;

11. The successful bidder will be notified by

notice or letter to supply the product or
service;

12. All bid prices must be in Ethiopian Birr

or any foreign currency approved by the
National Bank of Ethiopia.

77. Bidding Box

1. A bidding box shall be prepared and
placed in a convenient place to enable the
entry of bidding documents without
opening the key;

2. A separate box should be prepared for
one bid, the type of bid should be clearly
written on it, locked with a key and
sealed with a paper signed by the
members of the bidding committee, and
the key should be kept in the hands of the
chairman of the bidding committee;

3. Until the closing date and time of the bid,
the document slot of the box where the
bidding document is entered must remain
open;

4. As soon as the tender closing date and
time is over, the bidding committee must
seal the box by signing;

5. Bidding documents and samples that
cannot be placed in the bid box due to
their size may be accepted by the
secretary of the bidding committee of the
society or an employee delegated to do
this work, stating the date and time of
receipt.

78. Number of Bidders
1. The number

of participating bidders
should not be less than three;
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If there are fewer than three bidders, open
tendering will be held again;

If there are fewer than three bidders for a
reissued open tender, a limited tender will
be issued;

If less than three bidders are submitted in
the limited tender, the direct procurement
method will be implemented by the
decision of the management committee;

In order to implement the provisions of
sub article (4) of this article, he can
purchase by directly negotiating with the
starting price in secret after studying the
current market price in advance;

The negotiation process should be clearly
documented in minutes and the final price
agreed upon should be documented in a
legal binding document.

79. The Bodies that Should be Present at the

80.

Bidding

1. It shall be opened in the presence of the
bidder or his legal representative;

2. The absence of the bidder at the opening of
the bid shall not prevent the opening of the
bid.

Opening of Bids Procedure

1. Before the opening of the bid, it must be
confirmed that the bidding committee is
complete;

2. Notwithstanding sub article (1) of this
article, if the bidding committee is not
completed due to force majeure, the bid shall
be opened if a majority including the
chairman is present;

3. Before opening the bid, the bidding
committee must ensure that the bidders'
information  compilation, analysis and
summary forms are prepared;

4. The bid will be opened at the time and place
mentioned in the call for bids;

5. The bid will be opened on the closing date for
submission of bids;

6. Subject to sub article (4) of this article, in case of
force majeure or if the deadline for submission of
bids is not a business day, it may be opened on
the next day by informing the bidders; when
faced with such and such problems, the
management committee should hold a
meeting and put a solution;
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7. If there is a change in the time and place
of bidding document submission, a call
will be sent to the bidder to let him
know;

8. There must be one observer from the
cooperative society's control committee
and the internal auditor at the bid
opening procedure;

9. Subject to sub article (2) of this article, if
the chairman is not present on the day of
the opening of the bid due to force
majeure, the society will choose a new
chairman and open the bidding
document;

10. The bidding committee chairman has not

1

opened the bidding documents and boxes
submitted by each bidder; he verifies that
all members of the bidding committee
have signed the bidding box and after
making the bidders see it, he verifies
their agreement to open it, opens the box
and states the name of the bidder, the
price he offered for the contract and other
points from the bidding document;

1. The bidding committee shall record the
bid opening procedure in minutes;

12. The members of the bidding committee

shall sign the minutes of the meeting and
the bidding document of the bidders as
per sub article (11) of this article;

13. The detailed analysis of the bid shall be

81.

1.

kept confidential until the outcome of the
bid is decided.

Bid Analysis and Comparison
After the bidding document has been
signed and the price and necessary
obligations have been read, a bid analysis
criteria form will be prepared by the
bidding committee to compare the
bidders;
The analysis form to be prepared
according to sub article (1) of this article:
a. Name of the bidder's organization;
b. The price of the goods;
c. Type of goods to be supplied;
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d. Measurement, quantity and size of the
goods;

e. Time of delivery of the goods;

f. The conditions of distribution and the
duration of the price;

g. If there are special obligations and
conditions;

h. The result of a sample or whether the
sample is identified by a code;

i. Condition of packing material,

j. Guarantee period, bid bond or bid
security and performance bond;

k. The standard of quality of the goods
and the reliability of the organization;

I. It contains the certificate of the
country of manufacture and other
appropriate points;

The successful bidder will be the one

who meets the minimum technical

criteria and offers the lowest financial

price to identify the successful bidder of

the procurement of construction services.

82. Canceling a Bid

1.

If an error is made in the procurement
process that could distort the results;

. When it is confirmed by the work

management committee that due to a
change in the work plan or the creation
of another option to meet the union's
needs, the procurement is not in the best
technical and economic interest for the
procurement body;

. When the submitted bids do not meet the

minimum technical or quality standards
set out in the document;

. When the price offered in the bid is

higher than the price of the current
market research and it is confirmed by
the management committee that the
purchasing society will get a better price
by re-bidding;

. When candidates conspire to distort the

procurement process and there is

insufficient competition;

. When the number of bidders is less than

3 (three) in the first bid;
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7.

10.

If the commission or the office receives
suggestions and information that there is a
problem with the bidding process, it will
suspend the bidding and check the process;
when it is confirmed that there is a problem,
the bid will be canceled in whole or in part;
When the consumer society cancels a bid or
a competitive proposal, it must state the
cancellation of the bid in a notice without
specifying the reason for the cancellation of
the bid;

If the bid is canceled before the opening of
the bid, the bidding document will be
returned to the bidders as sealed;

The consumers' society shall not be held
liable for the cancellation of the procurement
bid or competition proposed.

83. Exclusion of Bidders from the

Competition
Bidders will be disqualified if any of the
following conditions are met:

84.

1.

When it is found that the bidder has not
fulfilled all or part of the legal obligations
and other details specified in the bid
submission document or in the bid statement;

. When a sample is submitted that is different

or not identical to the one requested to be
submitted in the bid;

When it is confirmed by information that the
bidder did not comply with the obligation he
entered into as the successful bidder of the
bid;

When it is confirmed by circumstantial
evidence that fraud and other unethical
activities related to bids have not been
followed;

When the bidder fails to provide evidence
that he is legally licensed and has paid
current taxes.

Determination of the Notification of

Award

1.

After the comparison table is prepared, a
detailed description of the price given for
each item, the quality of the item, the
reliability of the supplier, the availability of
spare parts, the cost of using the item and
other expenses, and the condition of the item
to be purchased, will be presented:;
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2. If more than one bidder bids the same price, if
the inventory is multiple, the bidder with the
lowest bid individually will be the winner; if
the item is not shown in detail and the same
price is offered, the winner will be determined
based on delivery time, transportation cost,
etc.;

3. When the quality and price of the product,
service or construction sector offered for
competition are the same, the successful
bidder will be determined by lot if the bidders
are present;

4. Notwithstanding the provisions of sub article
(4) of this article, the absence of the bidder by
his own consent does not interfere with the
drawing of lots;

5. The drawing of lots carried out according to
sub article (4) of this article should be
recorded in minutes.

85. Bid Evaluation Criteria

Before entering the technical and financial

competition, the bidder must first meet the

following criteria:

1. Business license renewed at the time;

2. It has a commercial license for the product
or service or work for which it is
competing;

3. Has a taxpayer identification number; if
specified in the bidding notice;

4. If it is stated in the bid notice that he is a
VAT registrant;

5. If the bidder has paid the current tax.

86. Management of the Minutes of the Bidding

Committee

The minutes of the bidding process must contain

the following:

1. Date, time and place;

2. List of bidding committee members, present
and absent list and reasons;

3. Role of the bidding committee;

4. A list of bidders or legal agents present and

absent;

Bodies present to observe the bid, and

6. Summary of the agenda of the meeting.

o
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implemented when approved by the
members of the management committee.

88. Implementation of the Bidding Process for

Construction Works

1.

2.

Procurement of construction services shall
be done through open and restricted tender
procurement methods;

When bidding for construction work
services, the bidding level should be
determined in the bidding document
according to the project or the size of the
construction;

Construction bids may be graded from one
to five;
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In order to identify qualified bidders for
construction work, the relevant technical
criteria must be prepared in a clear and
unambiguous manner and approved by the
management committee;

100% of the technical criteria will be
covered by the successful bidder's
evaluation process;

According to the criteria of sub article (5)
of this article, a competitor who scores
70% or more will be passed on to the next
price competition;

If a bidder with a level six to ten
construction permit meets the minimum
technical requirements for the
construction, the bidder with the lowest
price will be the winner.

A technical comparison score of 70% and
above is a score to compete on price, not
to be added to price competition;
therefore, from among the technically
qualified bidders, the bidder who
submitted the lowest price during the price
competition will be selected as the winner
of the bid,;

Technical criteria for a qualified bidder
may include the following:

a. Availability of skilled manpower

required for the construction work;

b. According to the size of the project,
whether it has the necessary machinery
and tools for construction work;

c. Evidence of previous construction work

bidder or

certificate of good performance;

done by competitive

d. Evidence of the performance of the
five-year construction project;

e. Financial audit report prepared by the
bidder;

f. Whether the bidder is free from tax
other debts from previous works;
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g. A work plan prepared to carry out the
work in order of work; and

h. Other technical specifications;
the level of

primary  societies,

constructions that are small and carried out on

their own budgets can be tied to local private

contractors by issuing local bid notices and

comparing up to 1,500,000 (one million five
hundred thousand) Birr.

89. Implementation of Construction Works

Payment Process

1.

Payment for construction work is made
when the level of work is confirmed by a
payment certificate issued by the
consulting engineer;

According to the provisions of sub article
(1) of this article, the consulting engineer
must complete the construction inspection
within seven consecutive working days of
the receipt of the request for payment
certificate from the contractor;

A consulting engineer who does not
complete his work within the time given in
sub article (2) of this article shall be liable
for any damage caused to the contractor
due to the delay at the cost of the services
paid;

The consumer society must make the
appropriate payment to the contractor
within five consecutive working days after
the payment certificate is verified by the
consulting engineer;

The Management Committee shall be
liable for unpaid fees within the period
specified in sub article (4) of this article,
provided that the necessary conditions are
met.

90. Implementation of Construction Works

Payment Process

1.

A construction project must be constructed
and completed according to the set total
contract price;



L0 126 oM weC TE e B P77 il 9.97.

Addis Negari GazetaN0 81 28" day of Jun 2024Page 3667

1S
.

pos)

s
.

PHY AFPR 700 ATPA (1) AT&Fm0P
VS OA"1e  ooU74%.05 06T T  “004
e RewieC hOlk Qoo hadAa

Po-A PO AN 10% (ANC Naof) AAAA

LA

110% (ANC Nevt) Anh 25% (Ve h9°n-l

lov-) Po7LC0 PPY AP OGC:-

V) CATTET 04 AL T 090

ARVLT Mol PR 14N AANT:

Q) 0l @L9° ZV4T Ol N4 Qpov- @
N5+ 0Ly herovd I Fo- AhatT
IC w1 21C AT PEo- avAN LAMNA:

ML PoLemlws C1I0I 0P PF PO

DANT FUC AwPLeS OTEonld 7703

ATEMGTPE  ATILLT AN 10D

N°2.84 PO 3t “Inthhe  oo0ldot

AhL T 0L9° AZVLA ol 1 1a0P PP

T-thhe HLCT OmPAA 10k AT7T9ALP

ALLD LTAA:

PoL0NC @ T 26 Newdt 35T Dy

ARTL L ANF aodlA Al

(Y RiP&x 7040 AP (2) Plravdbrta-y

TGP 714 NovEavsf @A oo

LM 1L AT 1NPhe ‘04T ARLAAYC

AN D¢ oL G E D N7

ADGOLeP PPI° PG P (e

hood-CC 0ol 714017

CTen.716 Vi3 6 PI:-

V) TenT1e N NawPavl far - AT
POLTA QY NowP.avl P+ o-A 1A
Pz

A) NaoEaiem- oA AT PU1LTA Uy
PoP T NPAE ANt Nova-0L::
LONTA:

A9 eI e WA

WAL7I875% NePe AL Asvé Pt POTS

AIEPT % (A0 (loog) AP0

Oaw e ool LHCP Chh0 hlL40F

L EI°C ARTL Yool LN LB LA

2. Subject to sub article (1) of this article, it

may be revised up to 10% (ten percent) of

the total contract price when it is relied

upon by the consulting engineer and the
management committee of the consumer
society;

When there is a price change of 10% (ten

percent) to 25% (twenty five percent):

a. The consumer society must submit a
request to the commission or the office;

b. The commission or the office will
answer the question by studying its own
experts or talking to the relevant
parties;

In order to overcome the problem of price
inflation of construction materials that
occurs regularly and to complete the
construction that has started, according to
the price adjustment for government
construction, the price adjustment can be
done by informing the commission or the
office and it can be approved by the
general assembly;
If the additional work to be carried out is
underground, it should be submitted only
once;
In order to implement what is mentioned
in sub article (2) of this article, it should
have been included in the contract in the
first place, and the management committee
should confirm that it is difficult to
implement or that it is harmful to the
economic interests of the consumer
society;

Cost of additional construction work:

a. The single price of the original contract
if the additional work is available under
the original contract;

b. If it cannot be obtained in the original
contract, it shall be determined by

taking the current minimum calculation;

5% (five percent) will be deducted from
each payment for any construction work to
guarantee the quality of work, and it will
be retained for one year from the time of
temporary handover;



-
N
P

10 Fnzexn

N 198 oM eeC wE (e RE P77 i 9.9°.

Addis Negari Gazeta NO 81

28" day of Jun 2024Page 3668

IFI

pES)

Tm)
o

T
Fo)

Jm)
=

AL oot hPA@- (R4 0@ JgA
gora-HhA 4 A AT TN aom’y
PorAfe WP M PF (70T) oC LN
TAPtT aoh-FahA Aoz

PUNG howd-C hhA: e 2B IC

0Ny N770 0 vA7 avOlt o707

N0aov- ¢ @L9° K¢ ov)7%0 I

Chnrl oo A9° RANT:

A7 ANGALYTE AT 04 A0S

AI°NC AINNCT P :-

V) QAGém DIC (97.8477 oA ho-Q
mPAr Po Adh @% (A (oot
PPLav NG P ALAI° LTAA:

A) A4 Aao@ FLav PGP PATT 144
ANOT: POTS % ATh oLy
ed AL PA-TooOlA €Q7h POTS
NPl AT

PIE09° M70J Mo AL O1Poom €1

120 170 omG PP AANT:

PHY RIPAX 00 ATPAR (TE) AZLTm0d

s A& 1Mo ALYt P1I0)

G PEe L7 0FPA 10k 07706.C AND

F(P0T) L 40 TILN9C LFAA:T PTY°

A L P HAm@- T4-097.° P hm AL

No-A A2  bhHdmo-

T ENASE

Lh 180 ool

ib. edhche me9° V016 Vi

b.

}.ﬂ‘l

P-Hihche @eye “Th1e Vi (LY L7710
0LG RO av(\ (1
LL.0TIA:

pihche of9° Vhie Pir PolLAomw-
AGALTE (AP PTT ALIIP:
POET 9°78 ASCS 07 74 0P8
TL6.  AhOLNT 0L9° ARVET (o
AOTEPT  LPCAA: AmPAA KA PCO
00LP LUGTA::

-+daoomo-

9.

10.

11.

12.

13.

After the completion of one year, if there
Is any work that needs to be repaired after
the completion of the construction, it must
be fixed within a maximum of 3 (three)
months, depending on the size of the
construction;

The management body of the society,

together with the manager, must hand over

the building according to the construction
plan with the help of a professional or
consulting engineer;

As required, the consumers' society for

construction and procurement of advisory

services:

a. Advance payment of up to 30% (thirty
percent) of the total price of the
contract may be made in a contract with
the winner;

b. Must provide security for the advance
payment to be made; guarantee must
also provide 100% CPO or
unconditional bank guarantee;

Any construction must be constructed and
completed within the time frame specified
in the contract;
Subject to sub article (12) of this article,
depending on the type of construction, the
construction completion period can be
extended up to 3 (three) times by
stipulating the minutes; however, the total
date of extension given for 3 times should
not exceed the time limit given in the
contract.

91. Procurement of Vehicle or Machinery

1.

Purchase of vehicle or machinery shall be
done in accordance with chapter five of
this regulation;

When the need for the purchase of a
vehicle or machinery is confirmed by a
feasibility study, when there is a budget
source and it is supported by a business
plan, it is submitted to the commission or
the office for its opinion; it will be
submitted to the general assembly for
approval.
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92. Procurement Contract and Administration
1. The procuring entity must sign a legally
binding contract with the successful

bidder;

2. The mere fact that a bidder is declared the
successful bidder of a bid does not
constitute a contract;

3. The Procurement Contract:

a) Goods or products to be supplied
under the contract;

b) Construction or consultancy
services and other purchases;

c) The quality, quantity and condition
of the goods;

d) Unit price amount, completion time,
delivery status and payment Period;

e) Price reduction or other conditions
specified by the supplier in the
bidding document;

f) The performance of the contract;

g) Contract enforcement; and

h) If the completion time specified in
the contract is not respected, action
will be taken for the delay;

4. If the supplier does not complete and
deliver according to the contract on the
date of execution of the contract, he will
pay a penalty of 0.1% (zero point one
percent) calculated daily for 15 (fifteen)
days on the amount of the contract;

5. After 15 (fifteen) days, the management
committee of the consumer society may
make its own decision; if it s
construction and no additional date is
given, it will be penalized up to 45 (forty
five) days after the last day of the
contract or given additional date; such
penalty shall not exceed 10% (ten
percent) of the contract price;

6. The procuring party must carefully
examine  the  responsibilities  and
obligations of the contract and ensure that
it does not harm the interests of the
society;
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7. The procurement contract must be signed

by the chairman of the management
committee of the society;

. Unless otherwise specified, the successful

bidder must sign the contract within five
consecutive working days from the date
of notification of winning.

93. Bid Security

94.

1.

3.

Procurement

A contract must be ordered for any
procurement other than request for
quotation procurement;

The bid security must be valid for 30 days
for construction contracts and 10 days for
other contracts after the completion of the
contract.

Bid security:

a. 3% for maintenance services;

b. 10% for other procurements;

The successful bidder must sign a contract
within 5 consecutive working days from
the date of the announcement of the
winning bid;

According to sub article (3) of this article,
if the successful bidder fails to enter into a
contract, the bid security will be forfeited;
Notwithstanding sub article (2) of this
article, unless otherwise agreed, money
held as security for a contract may be
returned by the supplier on completion of
his obligations;

If the successful bidder refuses to enter
into a contract, the absence of conditions
that would harm the interests of the society
is verified by the management committee,
and the second successful bidder may
enter into a contract with the price of the
first successful bidder.
Methods

and their

Performance
Any cooperative society may be procured

through one or

a combination of the

following procurement methods:

1.
2.
3.

Open bidding;
Restricted tender;
Request for quotation;
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4. Direct procurement;
5. Through negotiation and connection; or
6.Procurement through contract farming.

95. Open Bidding

1. Any society shall primarily use the open
bidding method;

2. When an open bidding is conducted, an
bid advertising based on the amount and
quantity of products and services, the
price, and the easy and close availability
of the products and services will be issued
on billboards, radio, television,
newspapers or other relevant alternative
advertising methods;

3. To conduct an open bidding, the following
activities must be performed:

a. Preparation of detailed

document;

b. Calling for transparent bid advertising
accessible to all;

c. Conduct a transparent, impartial and
fair bidding process;

4. The following should be taken into
consideration in determining the validity
period of a bidding document or bid price:
a. The length of time that the acquisition

complexity may be taken;

b. Number of candidates
participate in the bid;

c. The procuring consumer
experience in  evaluating
procurements;

d. The price fluctuation in the market;

e. The urgency of the procurement for the
work;

f. The time it takes for the procuring
consumer society to evaluate the
purchase, approve it, handle complaints
and sign a contract with the successful
organization.

5. When the procuring society prepares the
bidding document, the last date for
submission of the bid or competition
document is determined based on the
following:

bidding

who can

society's
similar
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a. Time required for preparation of
bidding document, collection of
candidate data, analysis and other
similar matters;

b. The time required for a candidate to
obtain the bidding document and
deliver the bidding document prepared
by him;

c. Time required for construction site visit
and  pre-bidding  discussion  for
procurement of construction works;

d. The validity period of the bidding
document shall not exceed 20
consecutive working days for complex
procurements that take a long time to
evaluate the bid, and 10 consecutive
days for short-term procurements;
unless the consumers' society believes
that there is an exception.

6. The call for bids shall be published in a
newspaper with national coverage if
possible to ensure that a sufficient number
of bidders participate in the bid; if this is
not possible, it should be published at least
once in newspapers covered by the city
administration;

7. The notice of bid call referred to in sub

article (6) of this article should contain the

following elements:

a. Name and address of the consumer
society that issued the bidding notice;

b. The type of product or service offered;
quantity; quality and place of delivery;

c. That a candidate who can participate in
the bid meets the requirements and is
registered by the appropriate body to
participate in the bid;

d. Location of bidding document;

e. Amount of bid security;



16

INOWA e

N 7.9¢ oM keC s (s RE P77 idii 9.9°.

Addis Negari Gazeta N0 81 28" day of Jun 2024Page 3673

) AendJ A1 PolndA PTIHA oom’y
AG PANGL.AT 18,

0) Povsn T (15 Povendd “INLNO.LG
PoLLANTT P77 0 AG 9T

) earT T Nt e TN
lJa7  NhéA of9°  (lov-A.
AooOlH ool LA+ ooPrTF:

+)  APET 04l I ot (oo
ofl9  NhéA  PopalN ool
el QAo : AG

) alemeT aoaz A0S OA“1¥T
YN ool AD FS8::

1. a7 ehdI

b.

1.4“.

o7 dd PerhiLo-  hiHw  OJF
tmeaT oo (.70 A787 O.P72A
LUPTA:-

V) Pendd 01L& AmanCan ARG
Ao 9P Plme o oS LK
0o L9  RWIAME hao-
AOTE PO aC e Lav iy VS
R

a) 0Fe- LI AMANE Dtodt
APLO2T AAF POV O

d) NadT FhI I L WINR T PT

AL OS2 L ol hAPdL0.27F
o, ALAT ATRDLATS O JoPs
QN0 4D QoM OAPDO9° U
MAPCOT AP PPI° ATLLOTT
7é hewdeC 0ol O a7l
av)  RN8K4 VBT PTG T
NIl NIAR el oo M (14
L AMoo§ 4. \LDT1TP:
(Y A7Po 700 WIPR (B) Té LLRA (o)
o\l 04090 T Tl é- TG
avrr et AT LCHET of9
WA LT 1PN 26 TNGT 0 L9° hIA
ACT QAN LEATIA:
any Aibo 700 ATPA (¢ hltodoer
LCEAT oCk WATT hAYeeT
ARIROTEPT: NN AQaosp D @ L9°
OATTCTELIT ROEALTE 176 havdC
hrk Al Pa 10k HeR I
LL.0TIA:

f. Amount of money to be paid for
bidding document and method of
disbursement;

g. The place and time of the date and time
of the final submission of the bidding
documents;

h. The consumer cooperative society has
the right to partially or completely
cancel the bid;

i. Consumers society reserves the right to
cancel the bid in whole or in part; and

j. Any other issue that must be disclosed
to the bidder and is trusted by the
consumer society.

96. Restricted Tender

1. A restricted tender will be conducted when
at least one of the following conditions is
met:

a. The cost and time required to examine
and evaluate bidding documents; when
the goods or services are found to be
disproportionate to the minimum price;

b. When the goods or services are only
available from certain suppliers;

c. When it is known from the past series
of open biddings that other than certain
suppliers will not participate and the
management committee believes that
open biddings will not result in special
benefits in terms of price or supply;

d. When it is confirmed that due to urgent
circumstances, there is not enough time
to purchase an open bidding;

2. In the case of a cooperative society,
procurement carried out in accordance
with sub article (1) of this article shall be
carried out from a public enterprise or
producer cooperative societies or from a
private farm owner;

3. If the product is not available from the
organizations mentioned in sub article (2)
of this article, a meeting will be held and
the purchase will be made from
manufacturing industries, private
importers, or enterprises when the
necessity is confirmed by the management
committee;
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In order to carry out procurement through
restricted tender, the following conditions
must be confirmed by the management
committee in order:

a. The amount of bid security requested in
the bid; whether the type or other
condition  precludes the bidder's
participation;

b. When the procuring entity confirms that
a supplier engaged in the field is willing
to be invited for the procurement
through a restricted tender;

A notice of invitation to bid must be sent

to all suppliers at their address or delivered

in person;

If there is a large number of suppliers who

can participate in the bidding, they will be

selected based on their previous
performance and in a manner that allows
for effective competition;

There are three to five candidates to be

selected for the restricted tender:

a. Have a valid and renewed business
license;

b. Has paid the required government tax;

c. Having a taxpayer identification
number; and

d. He should have a good performance in
service delivery and goods delivery
experience;

It is not necessary to pay for the prepared

bidding document and the bidding

document should be sent along with the
bid invitation letter;

The procurement of products or services

carried out at the same time in one fiscal

year through restricted tender:

a. 5,000,000 /five million/ Birr for the

union of consumer  cooperative
societies;

b. 1,000,000 /one million/ Birr for
primary consumers cooperative society;
it should not exceed;

c. Notwithstanding sub articles (a) and (b)
of this article, the general assembly
may increase the purchase price;
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10. With the exception of construction
procurement, it is prohibited to conduct
restricted tender or direct procurement
more than twice in one fiscal year;

11. The society shall not disclose the identity
of the bidder invited by the restricted
tender to other bidders;

12. The restricted tender must be purchased
for 3 consecutive business days.

97. Procurement  Through  Request _ for

Quotation

1. Procurement that cannot be done through
open bidding or restricted tender may be
done through request for quotation;

2. Conditions to be fulfilled for bidding
purchase:
d. When the product or service to be

purchased is not timely or urgent and is
entrusted to  the  management
committee;

e. When it is a minor purchase that is
purchased with a small amount of
money and when it is trusted by the
management committee and the
decision is recorded in the minutes of

the meeting;
3. Request for quotation procurement
Process:

a. The number of suppliers participating
in the competition should not be less
than three when the society makes
procurement  through request for
quotation;

b. A specific supplier should not be
invited repeatedly unless it is proven
that there are special circumstances;

c. If the proposed request for quotation
procurement is found to be higher than
the market price of the day, the
procurement will be rejected and a re-
bidding competition will be held,
confirming that the purchase is in line
with the market price of the day;

d. After confirming that it meets the
required quality standards, the lowest
bidder will be the successful bidder;
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e. In order to use pro forma procurement,
the society should not divide the
procurements that should be purchased
together;

f. The price competition for the
procurement carried out through request
for quotation must include the same
content of price calculation among the
candidates, as well as agricultural tax;

4. Conducting a preliminary price study to

make request for quotation procurement:

a. Price of goods to be purchased; if it is
close to the preliminary study in terms
of quality and other requirements, the
competitor who offers the lowest price
will be purchased:;

b. If the price is inflated compared to the
study or if it is higher than the study,
we will reject the purchase and conduct
another price collection;

The following products and services can
be provided through the request for
quotation procurement method:

a. If the society uses office stationery,

office equipment and spare parts for
office services, it is possible to
purchase different types of products and
services up to 2 times per fiscal year;

b. Purchases for training hall rental, tea
and coffee catering, and training
stationery may be made at any time;

c. In the case of an urgent situation, when
the majority of the members request
that the goods be supplied to them, if
the goods are supplied in small
quantities, procurement may be made.

In one fiscal year in the method of request
for quotation procurement:
a. 250,000 (two  hundred and fifty

thousand) Birr for the union of
cooperative societies;
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7.

b. 50,000 (fifty thousand) Birr for a
primary cooperative society; it should
not exceed.

It is prohibited to purchase more than
twice in one fiscal year.

98. Direct Procurement or Purchase from a

One Supplier
A direct purchase will be made when the
following conditions are met:

1.

When it is confirmed that the product or
service is available from one manufacturer
or importer or from one supplier and meets
the required standards;

When the product is believed to be
urgently needed;

When the management committee believes
that the type of product or service to be
purchased is known and that it is not
necessary to make a bid;

. When the management committee believes

that it is impossible to carry out the
procurement through other procurement
methods;

To carry out direct procurement of any
product provided by the members of the
society and which meets the quality
standards;

To purchase products that meet the quality
standards of the cooperative society union
or federation of which the purchasing
party is a member of the cooperative
society;

If the product or service required by the
cooperative society is not available from the
producer cooperative society or it is confirmed
that it cannot be provided, it may first
purchase from the public enterprise or private
farm owner;

According to sub article (7) of this article, if
the product or service is not available, the
product or service can be purchased through a
restricted tender with the minutes of a
meeting, when the need is confirmed by the
management committee from manufacturing
factories or industries, private importers or
enterprises;
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9.

10.

For cooperative societies, it is not possible
to purchase through the bidding system or
any other procurement method due to the
urgency of the purchase, and when it is
believed by the management committee
that it is necessary to stabilize the market;
When it is not possible to buy sand, gravel,
cement and wood needed for small
construction or maintenance by other
procurement methods and it is appropriate
to buy it from a supplier through
negotiation based on the market price.

99. Purchase with Connection and Negotiation

1.

The cooperative society can purchase
agricultural ~ products, factory and
industrial products by connecting with any
producer's primary cooperative society or
cooperative society union or cooperative
society federation in any part of the
country;

Prior to making a connection purchase, the

commission or the office will conduct a

current price study on the products for the

purpose of the purchase;

Subject to what is mentioned in sub article

(2) of this article, the price agreed upon by

the society shall not exceed the market

price obtained from the study;

Only consumer cooperative societies and

cooperative societies engaged in the

purchase and sale of products can carry
out this type of procurement;

The following conditions must be met in

order to carry out a tied procurement:

a. The product to be offered should be of
the quality and type required by the
society;

b. The agreed procurement price for
products purchased from a producer
cooperative society must not exceed the
wholesale market price of the day;
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c. The parties must sign a binding contract
before the purchase contract;

d. This contract should be made in the
presence of the Federal Cooperative
Society Commission, the cooperative
society institution of the region where
the producer cooperative society is
located, and the experts of the
commission;

e. Type and quantity of procurement
between the procuring society and the
producer; quality level of procurement
type; the single price and total price of
the type of purchase, who will cover the
transportation cost of the purchase, the
place and time limit of the purchase,
and other matters that should be
included according to the type of
purchase should be included.

100.Procurement of Contract Farming

1. Contract farming procurement is permitted

for the following reasons;

a. To purchase agricultural products from
regional cooperative societies and
provide them to the members and the
city community;

b. When it is Dbelieved by the
management committee that it is an
option to continue the reliability of
supply;

c. When it is confirmed by the
management  committee that a
guaranteed and stable price can be
obtained through contract farming
procurement instead of using other
alternative procurement methods;

d. When the management committee
believes that it is possible to get a
discount by creating a permanent
subscription;

2. When it is confirmed that the product to be

purchased is  produced by the
manufacturer, contract farming purchases
can be made from an agricultural investor
or a public enterprise or an industrial park
or other manufacturers;
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3. The society must sell the purchased
products to members and residents of the
city through different sales methods;

The society can sell agricultural produce
purchased from various sources including
value as needed,
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problems encountered during the shipping
process are determined by the contract;

8. When the society sells a product or service, it
should be aimed at benefiting the society and
its members, creating permanent income,
giving priority to stabilizing the market, and
creating lasting relationships;

9. The society should be able to make sales by
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102.Product or Service Promotion

Any society:

1.

To promote the product or service, expand
its reach, increase users or subscribers; the
product or service can promote the product
or service through various advertising
methods in order to get more traffic and
earn better revenue;

When promoting a product or service,
product promotion should set short and
long term goals, and budget for product or
service promotion;

It must identify the type of promotion that
he uses, know and evaluate the change that
the promotion will bring to the user, and
compare and evaluate the cost and profit

of promotion.

103.Product Container or Packaging

The products offered by the society for sale

must have a container or packaging;

1.

The product container or packaging should
be standardized and visually appealing;

Product container or packaging may
contain the type, quantity, content of
ingredients, quality and level, use, period
of use, place of manufacture, full name
and address of the society, as well as other
important information about the packaged
product;

Subject to the standards issued by the
relevant federal government executive
body, the society should take into account
the needs of the users in terms of the type
of product container and the amount of

container.
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104.Product Storage

The society:
1. It must have a suitable and standard

storage facility to store the agricultural and
industrial products that he has purchased
without damage until he offers them for
sale;

2. It should be in a manner that takes into
account the direct and indirect costs that
may result from long-term storage of the
product, the nature of the product's long-
term shelf life, and other risks;

3. It should sell the products he has bought
and added value to within three months.

105.Product Transportation

The society may provide transportation

services to the buyer in accordance with the

bidding notice or the contract of sale.
106.0pening a Sales Branch

1. The society may open and sell sales
branches in its working area to make
products and services available to
customers;

2. A branch to be opened under sub article
(1) of this article should be based on a
feasibility study.

107.Determination of Selling Price
1. The sale price of the society's products and

should be

administrative

services considered by

summarizing costs,
transportation costs, storage rental costs,
loading and unloading costs, agricultural
tax and other costs and profit margin;

2. Subject to the provision of sub article (1)
of this article, the profit margin set by the
society should not be excessive and violate
the principle of the society;

3. The price determined by the society should

not exceed the local market price.
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108.Sales Monitoring and Control

The society must consider the following

points before or during the sale of products or

services:

1.

Confirmation by the head of the marketing
department that the quality of the product

in storage is up to standard,;

. Ensure that the product or service is sold

in accordance with this regulation;
Monitoring the timely receipt of sales
funds;
Prevent unnecessary stock in the
warehouse.

Ensuring that the product or service is
delivered to members or customers in a
quality manner and by following up on the
feedback provided so that they can be
adjusted;

Ensuring that sales work is carried out
responsibly and responsibly;

Follow up the sales process closely;
Ensuring that the product is on order when
it is issued and that it is coasted according

to the warehouse management system.

109.Product and Service Sales Relationship

Sales of societies' products and services:

1.
2.

A sale by society to society; or
Sales made by the society to members and
consumer customers; could be.

110.Society to Society Sales

1.

2.

Society to society sales shall be made by
the union or federation of cooperative
societies;

Unions and federations of cooperative
societies will sell to member unions;
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3. A primary society may sell to peer and
cooperative society unions as necessary;

4. Subject to what is mentioned in sub article
(2) of this article, it may be sold to non-
member societies as well as other
institutions and users with the permission
of the commission or the office;

5. The society must issue a legal receipt for
the sale.

111.Sales to Members and Consumers of

Cooperative Societies

1. Sales to members and consumer customers
of cooperative societies are mainly done
by the primary cooperative societies and
may be done by the cooperative society
union as needed;

2. Sales made pursuant to sub article (1) of
this article shall be recorded and collected
in accordance with chapter three of this
regulation.

112.Selling Products Wholesale and Retail

1. Unions of cooperative societies and
federation of cooperative societies may not
sell produce at retail wunless the
commission so permits them;

2. Any primary cooperative society should
retail the product according to the correct
scale and according to the quantity or
quota required by the members and the
local society.

113.Hand-to-Hand and Credit Sales
1. The society may sell the product or

service hand to hand or on credit in order
to maintain a healthy relationship with

internal and external users;
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2. The society must obtain the decision of
the management committee to carry out
credit sales;

3. Notwithstanding sub article (2) of this
article, the society cannot sell the product
or service on credit while being able to
sell it hand-to-hand;

4. Sales to member cooperative societies

114.The Situation

may be on credit; however, the transfer of
credit will be done according to an
agreement  between the cooperative
societies;

5. The society shall record and collect the
sales revenue in accordance with chapter
three of this Regulation.

in_which Disputes are

Resolved in the Procurement Process

The society must resolve disputes arising
from the purchase and sale process in the
following ways:

1.

When the purchase or sale made by the
society is not enforceable according to the
contract and disputes between the buyer
and the seller should be judged by the
relevant laws of the country;

In the event of disputes arising from the
sale process of the society with the
members, it shall be enforced according to
the proclamation, this regulation and the
societies’ bylaws.

115.Renting Entertainment Clubs and Other

Income Generating Institutions

Entertainment

g

clubs and other income
enerating institutions managed under the

consumer’s cooperative society:

1
2

. Renting is prohibited except for butchers;

. Notwithstanding sub article (1) of this
article, if the primary consumer
cooperative society is unable to generate
and manage sufficient income from its
institutions, the  primary  consumer
cooperative society will be given to the
cooperative society union of which the
cooperative society is a member;
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3. When the status of the society is adjusted
and it is confirmed that it can generate
sufficient income, the cooperative society
union will return to the primary society.

CHAPTER SIX
WAHEHOUSE MANAGEMENT AND
PROPERTY ADMINISTRATION
Part One
Warehouse Construction and Types
116.Warehouse Construction

Any society:

1. Before building a new warehouse, the
existing warehouse should be properly
updated and utilized;

2. It must draw up a plan for the type and
size of the warehouse he wants to build
and approve it in the general assembly;

3. When carrying out warehouse
construction, it will be based on capacity
and demand as well as quality and price in
accordance with chapter five of this
regulation;

4. A warehouse construction plan should take
into consideration the following points:

a. Financial capacity to carry out
construction and use of the warehouse;

b. The amount of agricultural or industrial
or factory production or other
production that it provides to its
members and society;

c. The scope of work it may have in the
coming years;

d. Capacity to cover the operation of the
warehouse to be built;

e. Determining in advance whether the
warehouse will be used for agricultural
product storage or for industrial or
factory production or for any other type
of primary use.
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5. The proposed warehouse must meet the

following requirements:

a. That the place or area where the
warehouse operates is not affected by
floods;

b. Confirmation that the site can have
adequate drainage;

c. Being a convenient place or road or
area for transportation;

d. Not working close to or connected to
shopping areas, residences and other
workplaces;

e. Having a car that can enter and exit
properly and have a fence;

f. The construction of a guardhouse in a
place that is convenient for viewing;

g. It should be a convenient location for
electricity and water supply.

117.The General Condition of the Warehouse

1. The long sides or pages of the warehouse

should face north and south, while the
short sides should face east and west so
that the temperature from the sun's rays is

low;

. The warehouse building should be strong

and of good quality and maintained in

good condition with regular maintenance.

. The warehouse must be able to prevent the

entry of birds or other similar fliers;

. The floor of the warehouse should be high

enough to prevent water from entering the
warehouse and allow for easy loading and

unloading of goods on vehicles;
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6. The warehouse wall should have adequate

air inlets and outlets covered with strong
wire or sieve wire.

120.Roof

1.

The roof of the warehouse should
be strong and heat resistant;

The water that rises in the form of
steam is not easily affected by the
moisture generated on the roof, it
should not be able to withstand the
attack of birds and insects and it
should not be a shelter for birds;
The roof of the warehouse should
not let in rainwater or leak
moisture;

The roof that collect rainwater from
the roof should be completely
outside the walls of the warehouse;
The roof of the warehouse should
be of appropriate height, able to let
in enough light, not susceptible to
rust and resistant to fire;

121.Doors and Windows

1.

Warehouse doors and windows
must be well closed and without
holes and cracks;

The windows of the warehouse
should be screened with wire mesh
to prevent insects and birds from
entering;

Warehouse doors can be sliding
doors that are wide, strong and
convenient to open and close, and
make efficient use of space.

122.Ventilation

The warehouse to be built by the society
should have ventilation holes to reduce
unnecessary heat.
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Property security should have sufficient
natural or artificial light to perform essential
tasks for regular monitoring.

124.Warehouse Type

The society:

1.

It should have closed and open
storage warehouses;

Amount of warehousing used; the
property's ability to withstand natural
ventilation; the property's vulnerability to
damage, exposure to fire, and high and
should be

low prices taken into

consideration.

Part Two
Property Kept in a Warehouse

125.Properties Incoming into the Warehouse

1.

Any society should purchase
products in large quantities and
keep them in stock when products
are available in abundance;

Subject to the provision of sub
article (1) of this article, product
inventory shall not be kept for
more than four months depending
on the type of product;

No society should ever stock
government subsidized basic
commodities;

Property entering warehouse must

meet the following documents:

a. The contract for the delivery of
the imported product;

b. Purchase order document for
goods purchased and requested;

c. Copy of purchase order;

d. Supplier's delivery document;
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e. A description or specification of the
goods, if any, must be attached.
Before an item or product enters the
warehouse, it must be ensured that the
container or carton it came in is not torn or
broken or damaged;
When necessary, it is necessary to ensure
that a product or product has passed the
conformity assessment before entering the
warehouse;
If there is a quality defect or breakdown or
breakage or other similar defect in the
goods or product, the condition must be
rectified or fulfilled before entering the
warehouse;
After confirming that the item or product
meets the necessary information and
criteria, the delivery person must take the
item out of the carton or container it came
in and count it one by one;
During the inventory, if there is any item

or product that is missing or surplus or is
broken or damaged or does not meet the
quality standard or does not match the
ordered or contracted item, it must be

checked;

. After taking the product or item out of the

box, carton or container or unpacking it,
count the type, quality or quantity, refer to
the contract document or invoice and
confirm its authenticity, and separate what

is counted from what is not counted;

. If there is any missing or left over or

damaged item during delivery, the
difference should be recorded on the
receipt document and the manager or
property department head should be

notified of the difference;
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12.

13.

14.

15.

16.

17.

18.

19.

The property department must enter the
quantity in the income table on the
property registration card when the goods
have been properly delivered and receipt
documents have been prepared;

When an property is purchased for urgent
work and is required to be delivered to the
user's body or work department, the
registration must be done immediately on
the delivery and expenditure card;

Since goods bought from abroad deserve
insurance, it is necessary to make the
delivery on time and check if there are any
defects and inform the manager;

For goods to be received, a receipt
document should be prepared immediately
and after the manager has signed it, copies
of the original document should be sent to
the property department;

As soon as the receipt of the goods is
received, the property department should
record the quantity and price of each item
as income on the stock card opened in its
name;

Any society must register the member's
participation card when depositing the
item or product received from the member
through the stock card,;

If the price of goods available as a
donation or gift is not mentioned, it should
be determined by the committee based on
the price of similar goods available in the
market at the time and the stock card
opened in his name should be mentioned
at the income price;

The condition of the item or property is
mandatory to be verified by a technical
expert in connection with the inspection
work; as soon as the property department
employee gets confirmation, he must make
the delivery;
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20. For fixed properties, the property
identification  number is  assigned
immediately upon preparation of the
property measurement document and the
identification number must be recorded on
the document;

21. The property identification number for
fixed properties must be assigned by the
property and general services department;

22. The following conditions must be checked
and verified when the serial number is
issued:

a. Category of goods;

b. Type of goods;

c. The final serial number of the same
item previously purchased must be
displayed.

23. The serial number assigned to each fixed
property must contain the name of the
cooperative society in abbreviation, the
class of the property and the serial number
of the property;

24. The identification number assigned to each
fixed property cannot be changed or
deleted as it is a personal identification of
the property;

25. It is not possible to store personal and trust
items in the society's warehouse.

26. Notwithstanding the provisions of sub
article (25) of this article, the society has
legal evidence and can place in trust the
property of the individual members of the
producer or primary cooperative society or
union or federation.

126.Property Management

Any society:

1. According to the type and nature of the
product, he must prepare the materials and
tools to be used in the warehouse;

2. When placing the properties in the
warehouse, it should be sorted according
to the newly received, unused, speed of
movement of goods, the order of first
entering first exiting and the type and
weight of goods and products;
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10.

11.

12.

Chemical and flammable property should
be kept in a separate place and handled
with care;

To put property into warehouse and sort it
should include:

a. Warehouse asset management and
negotiation plan;

Cleaning of the warehouse;

The nature of the transaction;
Container of the type of product;

. Product shelf furniture;

When storing property, it should be in a
way that is convenient for counting;

The term of use must be prominently
displayed with the property;

properties should be monitored and
reported before they are damaged or
expire;

Damaged property must be segregated and
carefully stored until it is removed;
Property to be stored in a warehouse must
be arranged at least one meter apart from
the roof carrier;

According to the size and type of the

® a0 o

society's warehouse and the size and type
of the property, it should have a
maneuvering area that can be used for
loading and hauling equipment;

The property stored in the warehouse
should be

periodically to prevent pests and other

inspected and inspected
such harmful pests;

According to sub article (11) of this
article, after the inspection is done, the
manager of the society must inform the
relevant person and give a decision based
on the inspection statement form prepared

by him;
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13.

14.

15.

16.

17.

18.

19.

If it is confirmed that there is an unusable
property due to a breakdown, the manager
must be notified immediately;

should
establish a committee to investigate the

The management committee
level of property damage;
Damaged properties cannot be removed
without written instructions from the
management committee;

A license to dispose of chemical products
must be obtained first from the relevant
body;

It must protect the property stored in the
warehouse from being attacked by pests
using the necessary pest control methods;
The pesticide prevention work stipulated
in sub article (17) of this article should be
carried out by a trained professional or a
legally licensed professional;

Cleaning products and liquid properties
should be handled and stored in a separate
place from other products and properties.

127.Property Outgoing Procedure

Any property of the society:
1. Outgoing from the warehouse should be

done by the relevant department head or
expert;

In order to out going from the warehouse,
the asset must be approved by the
authorized officer or expert's signature and
delivered to the property department
employee;

For properties that are outgoing of the
warehouse, the property department
employee must hand over the goods by
signing the consignee on the inventory
receipt;



16

i

A0 196 oA krC TE 02 BE P77 ik 9.97.

Addis Negari Gazeta NO 81

28" day of Jun 2024Page 3696

1S
D

NAL A Ne: 9°N701T how N7
A.oMN 1A ovhd.A7 297048 PTIN4
P, LAY K7L b OLPCAN Tire-
LCo T erohde 20007 Mok, AL
Ae  N70eL9° 0P ATLo0s
TLL hANT:

0Fm AoM 050 NP L9 (oA
nest Qv (“2.ovdb-tao- KA A1 &E
AL, awglove DL MM (1A 0P o
LCE T Ptondoe 20007 Nosh, Q1L
A¢  N70eL9° 0P  ATLo0
TPL:41 hANT:

070G A7 oI oL AA oo INT
AHPOC 70417 PAha 74T DFA
wloAE elAhe- 0.9 N T-hhA ovf4NT

A1 0da0e 7NET EA
wiAF  etdldon  Ponlhf  A1E
LPNAA:

P70 NEA 0P Taeen LAY
T4.CP AILLLND ARLTSTS 0P
Nnov-  (-Thé-Ha ath hCce Ag
Nwen, 77T Pave.l @7
9N7  TI0thha Aa0qT:

eowNg 0L RITPOAPA
LTARA N W AN o (VA o
C7°CT MrNéA nen witd§ Aeae.
A7 W LB ool AAOT::

Navavi)A]

NP w4-
MG o6,

PRE P10t C67TC CYT

b.

1.4“.

N ATPAFPO L7CT NP4
Poomo PR Ol awR4A
LYCNIA:

OnY. A2 700 ArPE (B) avOléol
PUWNC  Paoo N7 PNLT WIPAPA
SZ°Cr kX Pelhtact? ow e
AN -

V) Nl 9L
A) haad.o oC PR PN 0PS
neer Po:

When presenting a copy of the society's
income receipt showing that money has
been paid when it is outgoing of the
warehouse due to hand-to-hand sales, the
purchasing organization must have the
represented individual sign the expense
document to pick up the goods;

When the goods are issued, if it is a credit
sale or a contract sale, after confirming the
signing of the documents by the relevant
party, the individual represented by the
purchasing organization must sign the
payment document and make him take the
goods;

When moving from one warehouse to
another warehouse of the society, the
employee of the property department who
sent the property receives a delivery note
signed by the employee of the receiving
property department to confirm that the
goods have been delivered correctly;

As soon as the inventory receipt is signed
and received by the property department,
the final balance should be recorded for
each item as an expense on the stock card
opened in its name;

At the end of every month, the property
incoming and expenditure report of the
society's property should be prepared by
the property department employee and
submitted to the manager.

128.Property Reporting Procedure

1. Property movement report should be made

monthly according to the prescribed form;

. According to sub article (1) of this article,

the society's warehouse property activity
report form must contain the following:

a. Type of property;

b. Purchase and sale price of properties

from the previous month;
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c. Purchase and sale price of property
purchased during the month of intake;
d. Total property sold or taken out in the
month in terms of purchase and sale
price;
e. Cost of purchases and sales in
warehouse carried forward to next

month.

129.Property Inventory

1.

Every society should conduct a partial
inventory of properties every month and a
general inventory of properties once a
year;

It must be ensured that the items in stock
are registered in the proper form;

If the labels on which the name and serial
number of the properties are written fall
off, or if they are copied or modified and
their text is illegible, they must be replaced
with new labels;

The number of items that are out of date
and old or rusty or broken or damaged or
surplus must be recorded by stating the
number of items, measurement, unit price,
total price and other related factors;

An employee who will count and explain
the properties of the society should be
assigned when necessary;

As necessary, the manager or the control
committee may visit the warehouse of the
cooperative society at any time and
compare the number of properties in it
with the amount shown in the registration
documents;

The undelivered properties of the work
department placed in the warehouse by a
trusted third party or claimed as expenses
should be excluded from the annual
property inventory after being checked by
the manager before the inventory;
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8. There will be no movement of incoming

10.

11.

12.

13.

14.

15.

16.

or outgoing in the warehouse until the
inventory work is started and

completed;

During the inventory process, an
identification mark must be used to
distinguish the counted from the

uncounted properties so that they are
not re-counted;

During the inventory count, the quantity
and type of goods contained in a sealed
carton or container must be opened;

The property count results must be
filled in the prepared form and the
members of the count team and the
head of the work department must put
their name, date and signature and
compare it with the stock card
information of the property department
to verify its accuracy;

After the price of an item found in
profit or loss is calculated and known, a
report explaining the difference must be
prepared and submitted to the
management committee of the society;

After receiving the decision of the
management committee of the society
and approving the submitted report, the
necessary adjustments and corrections
should be made in the records of the
warehouse and property department;

According to the decision of the
management committee, the necessary
corrective measures should be taken for
the lost property;

If the department head or employee
who signed and handed over the
property fails to return the property, the
value of the property must be replaced
by the current market price;

If the missing property has decreased in
market price, the consignor must be
made to pay the value of the goods he
received,
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CHAPTER SEVEN
RESPONSIBILITY, DUTY AND

PUNISHMENT
132.Total Responsibility
1. The society's management, control
committee, manager, employees, the

commission and the office are responsible

for controlling and monitoring the
implementation of this regulation;

2. According to chapter two of this
regulation, the revolving fund loan
allocated is responsible for not using it for
the intended objective, not properly
managing it, not using it and not
controlling it.

133.Duties _and  Responsibilities of the

Commission or Office

For the implementation of this regulation, the

commission or the office will

have the

following duties and responsibilities:

1.
2.

It seeks loans from the revolving fund,
Beneficiaries of indirect credit are
identified as basic cooperative societies
and unions;

Check the information of cooperative
societies taking indirect loans;

Examines or audits the accounts of
cooperative societies;

Monitors whether the revolving loan is
spent for the intended purpose, controls;

It takes action. It takes From the delegated
auditor; Monitors and supervises matters
related to the organization of the audit and
the results of the audit;

The auditor will verify the accuracy of the
audit report prepared by the delegated
auditor before it is submitted to the
society;

When it finds out that the delegated
auditor have committed misconduct or
professional misconduct, he informs the
body that issued the professional license,
the professional association of which the
delegated auditor is a member, and other
relevant bodies;



viD 926 D eC T8 O RE P77 ik 9.9°

Addis Negari Gazeta NO 81

28" day of Jun 2024Page 3701

@

pES)

Imay
o

Il
we!

Iy
=0

Im)
I

!
S|

I~
pL )

Imy
w3

I~}
=

I~
T

5

LAVE@7 (-Fohe 140 avCTEP T
AT LN LI AT I MNET Govl:
awPavl ¢ CAm-PN: h§-2000779°
ehd-Taa:

0N LAVFOT Mo-nAG P INevCon(:
PeE NLPCN PLOT@T awCo°C
A0t 7 onr 9°A0 LAMA:
ol 240 oGP T IC ATl Amar
Pl @i\ oo P KM LANA:

atoh gm0 eoCTEPT aA 0T
91l AG LA ALPH AMS LAMA:

. ARYAA: e oo fANdALo 7 THNNC

LLCIAN:

Tohl AN owC?¢ PUIE®m  Ph4T
S7°CT TNg P ot 04T
Lao )TN L TATY Lhm- Aao P

AN LAMA:

. MHY R7PEx 700 AIPR (TH) TR iMe-

ATLTm0e T hertr ol Avéod Ok
Ph%t C7°CH ooC9RCE HPOLYTT T
ONA°OT 7 o0 “24.210 LAMA:

. PhS Tl S7°CAET NonColém- IC NaoyP7y
A4 mPaa 10h ANPCO PAONTAE
A%t ¢7°CE P10Om A0t ee417

AP0EPr-9° ehJ-TAA:
A4 ¢7°CE AL PoJ PA0 017
o7 mN$ ALPCN Péba? LPNAA:

. NASA i@ AL AméNE V22T A.S

Aoy bl oL9° AV Ok
767 N7049° N0 0 L9° N7.0h0o-
AA aoCoYE TMNaoConC LAA:

a4t °Covim- 12T V1 POT ATC
AU ATSPCO- PRCIA:

OHY A7PX 0700 R7PA (10 AGh (A0)
LY. AR mMOP Vo herhr of9°
AVe Wi PoLAATT ANCE DAL T
NVE% T Lho-GA:-

9. Notifies the societies at the beginning of
the fiscal year to have their accounts
examined by delegated auditor; It also
monitors the face;

10. When societies submit a request to
examine their accounts through a
representative, they will examine their
accounts and respond within five days;

11. Provides professional assistance for
contract work with delegated auditors;

12. Provides training to delegated auditor on
the nature of societies and accounting;

13. It will provide the necessary cooperation
for the success of the audit;

14. The audit report prepared by the delegated
auditor will be reviewed by the society
before making a decision. Gives an
opinion on its acceptability;

15. Subject to the provisions of sub article
(19) of this article, the commission or the
office will examine and approve the audit
report within five days;

16. Together with the auditor, he submits the
audit report to the general meeting of the
society and decides on it. It also monitors
the implementation of the
recommendations made in the audit report;

17. A party who has a complaint about the
audit report will receive the complaint if
he submits it in a timely manner;

18. If there are suspicious circumstances in the
audit work and if he does not believe it,
the commission or the office can stop the
work and investigate by himself or another
investigator he represents;

19. In the process of the audit investigation,
when there is a violation of the law, it will
be brought to the law;

20. Subject to the provisions of sub articles
(14) to (24) of this article, the commission
or the office shall entrust the following
functions and responsibilities exclusively
to:
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21.

134.Function

Each year, the delegated auditors will
issue a standard to identify the cooperative
societies that can audit their accounts;
Identifies cooperative societies that are
capable of being audited by delegated
auditors according to the identification
criteria;

It verifies that the delegated auditors who
come to examine the accounts of the
cooperative societies meet the
requirements set forth in Article 45 of this
regulation and that they are registered in
the list of delegated auditors who examine
the accounts of the cooperative societies;
Any resources and assets of public shops

and other income generating institutions in
each district, which have been transferred
from the city administration to consumer
cooperative societies as initial capital, will
be organized in detail in a way that is
convenient for management and control.

and Responsibility of the

Management Committee

For the implementation of this regulation, the

management

committee will have the

following functions and responsibilities;

1.
2.

Recruits personnel necessary for the job;
Prints invoices, documents, forms and
records for business use;

It shall furnish office and equipment and
materials suitable for his work;

It will carry out the work of the year only
with the budget approved by the General
Assembly;

Subject to sub article (4) of this article, if
additional budget is required, it shall be re-

approved by the General Assembly;
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6.

10.
11.

12.

13.

14.

15.

16.

17.

If the society's receipt is lost due to
various reasons, it will report to the
relevant body within 24 hours; it
communicates through various means of
communication.

It signs a check drawn up by an
accountant;

They operate the society's account with the
signature;

Before signing a check, he must confirm
what the money is for;

A blank check should not be signed;

It should not sign a check payment without
confirming that he has sufficient funds in
his bank account;

It must review and approve the monthly
financial report prepared by the accounting
staff and verified by the manager of the
society within five days;

A quarterly financial report approved by
the management committee of the society
must be prepared and approved within five
days after the end of each quarter;

At the end of the year, any society
examines and approves the correct
preparation of the trial balance, profit and
loss and asset debt statement prepared by
an accountant and submitted to the
manager and submits an audit request;

A management committee that allows
money to be spent does not collect money,
accounting registration work cannot be
done;

Strengthens the capacity of the oversight
committee and internal auditors through
training; it strengthens.

The working relationship they do will be

settled at the time of the meeting;
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18. It cannot delegate work done by other
committees outside of their assigned work
area;

19. Submits an annual work report to the
general assembly;

20. They should include in their annual plan
the activities to control the financial
management of the society;

21. Monitors and supervises that the society's
financial plan is prepared, approved by the
general assembly and is being properly
implemented;

22. 1t should monitor and control that the
revolving fund obtained by loan is used for
the intended objective and function;

23. It supervises that the loan taken by the
cooperative society is according to the
bylaws of the society; it also monitors and
controls whether it is returning according
to the contract.

135.Managerial Duties and Responsibilities

For the implementation of this regulation, the

manager will have the following duties and

responsibilities:

1. Prepares the society's budget and work
plan together with the management
committee, submits it to the general
assembly for approval and implements it
when approved,

2. Prepares the overall budget and work plan
performance report together with the
management committee;

3. The duties and responsibilities of
employees employed by the society shall
be given in writing;

4. Prepare monthly, quarterly, annual and
annual financial reports, trial balances,
profit and loss statements, and asset and
liability statements approved by the
management committee of the society and
send them to the commission or the office
within 5 days;
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It controls and manages the proper use of
the society's resources;

Monitors timely collection and payment of
accounts receivable and payable;

Monitors and supervises the accounting
and organization of the society;

Monitors and directs the use of funds
allocated for projects and investments;

It approves accounting expenses according
to the bylaws approved by the society and
the delegation limits given by the
management committee.

136.Responsibilities of Employees

For the implementation of this regulation, the

employees of the society will have the

following duties and responsibilities;

1.

They must maintain the accounting

documents, records and other assets
assigned to them in a proper manner;
Accountants record the daily balance
sheet;

Submit monthly, quarterly, biannual and
annual accounts and financial reports to
the manager;

They must receive or be issued timely
legal receipts for payments made or funds
collected on behalf of the society;

It is prohibited for any employee of the
society to collect money on behalf of the
society unless it is represented in writing
by the society;

The society's accountant should only use
the society's income and expenditure
receipts; it is forbidden to prepare his own

receipt and receive or pay money;
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7. The society's accountant must separate the

10.

11.

12.

13.

14.

15.

money deposited into the society's bank
account from another party by title and
attach the bank's income receipt and record
it as an income receipt;

The society's accountant should base the
bank interest income on the income
receipts;

The society's accounts officer shall enter
the interest or service charges in a cost
order;

The society's accountant will reconcile the
bank account by bringing the bank
statement of income and expenses every
month;

The society's accountant will verify the
serial number of a new check and receive
it from the bank;

The treasurer of the society records the
daily cash income and expenditure and
reports to the relevant person;

The Treasurer of the society shall not
maintain or prepare any other records or
checks except the collection receipts in his
possession;

The employee of the property department
of the society should register the property
of the society and settle the daily income
and expenses of the property with bin card
or stock card;

The society's internal audit will conduct an
audit of the daily activities every month,
every quarter, every year and at the end of
the year and submit the audit report to the
management committee.

137.Action to be Taken

If the society's employees, managers and
leaders do not fulfill the duties and
responsibilities imposed by this regulation,
action will be taken according to the relevant
aw.
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138.Punishment
Without prejudice to liability under other

laws, in violation of the provisions of this

regulation:

1.

The society's management body and

employees will be responsible for any

expenses and losses caused by the
society's loan that was not repaid at the
time due to their weakness;

It caused or caused to be used for the

purposes of the revolving fund obtained

from the loan;

a. A member of the
committee resigns;

b. If he is a hired worker, he will be fined
from two months’ salary to dismissal;
Willfully or negligently causes the funds
of the fund to be used or wasted for other

objectives, or causes it to be wasted:

a. Control committee member resigns;

b. If it is @ member of internal audit, he
will be fined from two months’ salary
to dismissal.

Subject to the provisions of sub articles (1)

and (2) of this article, if the general

meeting of the society is called and action

IS not taken against the management and

control committee, the society will be

closed and action will be taken within
fifteen days;

In addition, if the management of the trade

management

union does not take action against the
hired workers and internal audit workers,
subject to the provisions of sub articles (1)
and (2) of this article, the commission or
the office will suspend the management
and submit it to the general assembly for a

decision.
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CHAPTER EIGHT
MISCELLANEOUS PROVISIONS

139.Duty to Cooperate
Any person shall be duty-bound for the
implementation of this Regulation.
140.Repealed Laws

The following laws are repealed by this

regulation:
1. Accounting of Consumer Cooperative
Societies,  Procurement  Performing,

Warehouse Management and Property
Administration Directive No. 3/2018;

2. Accounting of Consumer Cooperative
Societies Procurement Performing,
Warehouse Management and Property
Administration Directive No. 104/2022;

3. Examining the Accounts of Cooperative
Societies by Delegation issued by Addis
Ababa Cooperative Society Agency
Directive No. 5/2019;

4. Examining the Accounts of Cooperative
Societies by Delegation Addis Ababa
Cooperative Society Agency Directive No.

5/2019;
5. Examining the Accounts of Cooperative
Societies by  Delegation  Directive

No. 100/2022
141. Inapplicable Laws
Any Regulation and Directive or Customary
Practices of the Cabinet which are
inconsistent with this regulation shall have
no effect.
142. Effective Date
This Regulation shall enter into force as of
this 28" day of June, 2024.

Done at Addis Ababa, this 28"
day of June 2024.

ADANECH ABIEBIE DESA

MAYOR OF ADDIS ABABA



