PA2O0 AN h177 AONTSRC

A0 196 I
ADDIS NEGARI GAZETA

OF THE CITY GOVERNMENT OF ADDIS ABABA

044 PAIT Yoot £PC T :
A%0 R0 b0 TE 7 EQIZ 9.9°. !
|

33" Year N0.107 |
1
1

1

1
NA%0 A0 D7 ' Addis Ababa 22", August 2025
°nc L1 mQEr T oM

LN ®rC Fii/eNT PA%N AN b7
A0S L2C PEhihs oo-f hAET

PANANT T PHo-0-CT PI°LN AhL.RA° £71

o T TR anLAT

CONTENT
PROCLAMALATION No. 197/2025
A REGULATION ON TRAINERS TRANSFER AND
ASSIGNMENT OF TECHNICAL AND VOCATIONAL
COLLEGES OF THE ADDIS ABABA CITY
GOVERNMENT

L7310 &PC Fii/enT

PASN ANO h4"? AQTRLC PEhLhG ovo-p
PAET PAOANT T PHo-0-CS PI°LA
hé.ZA9° L2710

PAOAANYS AAMY RPC  ATINMY® Ho-o-C
Nt PeE7 PalPs o-mI3"7 PAAMST AQTNT
A7 7124 hDéAL T Noo )7 ]:s

M7 A0S 84 »C PLTT Pov 70 RS
¢ TAAMT AR PULAM- PAAMT  HCET7
PANNN, PooA“VT K27 ool t ALCT (FFa't
PAAMS @ T ANF AAMTTFod AT45.0m A1
PHLAG  B4.LTMAT NP M1l hDdAn,
ooy

PAL.0 ANQ DH97 Lz MA20 A00 D77 A0TSAC
PANLReY,  AMATT AN NG RTTRIT
Aoo@O? oMo APE ¢rC TiEAIE A7PR 0
aow /A LT Ll harTEA::

15 P>
Unit price

A REGULATION ON TRAINERS TRANSFER
AND ASSIGNMENT OF TECHNICAL AND
VOCATIONAL COLLEGES OF THE ADDIS
ABABA CITY GOVERNMENT

WHWREAS, it has been found necessary to maintained
quality and effective by working on a transfer to match
the number of trainers and trainees;

WHWREAS, it has become necessary to implement the
zoning and differentiation to allow them to provide their
training with the realization of training delivery those
who provide a training disciplines based on local
development grace only in the fields of training studied
state technical and vocational training institute under the
city administration;

NOW, THEREFORE, in accordance with Article 94 of
the Addis Ababa City Government Executive Organs
Establishment and to Re-specify the Power and Duties
of the thereof Proclamation No.84/2023, the Cabinet of
the Addis Ababa City Government has issued this
Regulation.
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This regulation may be cited as the "A Regulation
on Trainers Transfer and Assignment of Technical
and Vocational Colleges of the Addis Ababa City
Government Regulation No. 197/2025".

Definition

Unless the context or the phrase otherwise requires
in this regulation:

1. "City Government” means the Addis Ababa
City Government;

2. “Proclamation” means Proclamation No.
88/2017 of the Re-establishment of Technical
and Vocational Training Institutions of the City
Government of Addis Ababa;

3. “Bureau” means the Bureau of Labor and
Skills of the City Government of Addis Ababa;

4. “Higher Official”> means the person who
oversees the state technical and vocational
college;

5. “Transfer’> means the classification of trainers
of technical and vocational colleges by their
profession from one college to another college
or from college to another government
institution by a position that requires the same
profession and criteria;

6. "Zoning and Differentiation" means a
strategy for the quality of training based on
career fields that open up to specialize on the
basis of the development grace of the
environment;

7. “Assignment” means a assignment made by
competition under this regulation based on the
competency of trainers located in the state
colleges of the city administration;

8. “Trainer” means that in one of the professions
offered in a technical and vocational college,
from a university recognized in the field of
training, he has completed his studies with a
degree or a second or third degree and has
completed his studies, his professional
qualification is guaranteed, he has training in
the methodology of training and is engaged in
the work of training and empowerment;
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9. “A" Level Trainer” means a professional who
has completed his studies in the second or third
degree from a recognized university in the
professions where he is training in a technical
and vocational college, judged by the career
new curriculum of the profession in which he
has completed his education, his qualifications
are validated and trained in the methodology of
training;

10.""B" Level Trainer” means a professional who
has completed his studies at an undergraduate
level from a university recognized for the
professions in which he is training in a technical
and vocational

college, weighted by the

professional curriculum’s vocational
qualification in the profession in which his
qualification is proven and trained as a means of
training;

11.“Vocational Competency Assessment” means
an assessment offered by selected industries or
assessment centres through the Education
Quality and Inspection Authority to ensure that
the trainer has the required knowledge, skills
and attitude according to the level of expertise
set by the professions in which training is
conducted;

12.“Method of Training” means a training that
does not wear the art of training in which
trainers can provide their training with the
proper theoretical and practical training;

13.“Trainer Level” means those with a bachelor's
degree or master's degree education preparation;

14.“Work Shop Technician” means a training

supplying

performing training required for training in

effective for organizing, and

training at training workshops in the training

sector;

15.“Academic Title” means the level tier of
training that trainers are given when they meet
the standards they must meet during their time
span;
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16.“Training  Sector = Coordinator”  means
responsible for a training sector that coordinates
trainers who train assigned to training fields or
careers that are similar within a training sector;

17.“Pairing” means a comparison that underlies the
ratio of trainer to trainee in placement
performance;

18.“Advanced Engagement” means the result that
trainers achieve by participating in various jobs
at the college in addition to their regular
training;

19.“Carrier’s Class” means a position in which
colleges of state technical and vocational are
assigned to support and coordinate the training
process in the rank of trainer;

20.“Assignment Committee’” means that according
to the set criteria, it compares trainers at each
college and presents a recommendation to the
college's superintendent;

21.“Grievance Committee’” means a grievance
that, by accepting complaints filed by trainer
assignment, examines the process and decision
of the assignment and, as appropriate, presents a
recommendation to the college's higher official
or head of bureau;

22.‘‘Behavioural Competencies’> means that
workers are the major behavioural competencies
that all workers must meet, associate with
human psychology, and assist in the
performance of effective work in order to
achieve their institution's mission at a greater
level by increasing the quality, efficiency, and
effectiveness of their work;

23."Person" means any physical or juridical person.
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3.

6.

7.

Gender Expression

In this Regulation, any expression in the masculine
gender includes the feminine.

Scope of Application

This Regulation shall be applicable on trainers who

are permanently employed and trained in

government technical and vocational training
colleges in city government.

Objective of the Requlation

To enable technical and vocational trainers to
provide quality and effective training. It is to make a
qualification-based and equivalent classification to
the number of trainees practical.
Principles
1. Assert transparency and accountability for the
classification and transfer of trainers;
2. Ensuring inclusiveness and engagement;
3. Protecting confidentiality until results are made
public;
4. To have a thriving trainers in his ethics,
competence and servitude.
PART TWO
TRAINERS ASSIGNMENT

Trainers Classification Prerequisites

1. The trainers classification would be based on

the following conditions: the trainers

classification would be conducted in the
training field based on the trainees in each
professional field and only the trainer who
meets the "A" or "B" coach level according to
the calculation of the trainer ratio;

2. A trainer who is in the college's authorized
education or is in training for more than three

months does not compete in this classification;
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According to the Human Resources
Management Directive, the college allows and
is accredited for reasons such as maternity,
annual leave, unpaid leave, up to three months
of short training or sick leave; a trainer who is
not present at work during a duel is placed to
compete as an information provider by the
Directorate of Human Resource Management;
Under this regulation, competition will only be
done in office-approved training disciplines
according to the Zoning and Differentiations
study;

The trainers competing in the sanctioned
professional disciplines will be the only
trainers that have been assigned to the training
sector and coached earlier; no trainer in any
other training sector can compete;

It is not possible to involve trainers employed
under contract or on a temporary basis in
assignment;

According to the study of Zoning and

Differentiation, allocation is not made in closed
or non-continuous training disciplines or
classes;

Trainers who had been assigned to closed or
non-continuous career areas had their grades
filled according to the requirement and were
sent to the bureau by their list of the college's
superintendent;

According to Sub-Article (8) of this Article, a
list of trainers whose grades are sent, through
an allocation committee that is established at
the bureau level, compares them at other
colleges with open trainer positions and
performs assignments based on their grades;

. A classification under this regulation requires

that any trainer must obtain the minimum
passing score of 60% (sixty percent) from the
general criteria for qualification to continue as

a trainee;

. In the positions of the trainers, the merit system

must be classified, as it is maintained, in a way
that includes the ethnic composition and

ensures fairness;
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12. The Classification Committee, which is formed
by each college, compares trainers who were
only in approved training areas based on
information provided to them as verified by the
Directorate of Human Resource Management,
which compares them according to the criteria:
a) Provides validate the list and results of

trainers who have achieved placement, for
the college’s head dean;

b) He informs the college trainers who have
not received a assignment by identifying
them in each training sector and in each
professional field;

c) He identifies and presents to the college's
Chief Dean the coaching open class at the
college is in every training sector and every
profession;

d) The college's head is in this Sub-Article in
ordinary letters (b) and (c). Details when he
examined the information provided and
proved it to be accurate. He sends the
information to bureau.

13. Priority is given to a female contestant or a
disabled contestant when contestants receive
equal points in the competition or there is a
difference of up to three points;

14. If the female contestants who achieve equal
scores are, then priority is given to the female
disabled contestant; if the women who achieve
equal scores are disabled, the college's
superintendent will consider and determine
their work diligence and effectiveness;

15. Cases found in the simple disciplinary
proceedings do not disqualify trainers;

16. Due to serious discipline charges, ongoing
cases and trainers who have not completed
their tenure with a decision are not competing;
once the decision of the lawsuit is made, they
are placed in the bureau and through the
college;

17. Under this regulation, only trainers with a
bachelor's degree and higher level of education
can compete in the doubles;

18. According to the Education and Training
Policy, they take a vocational qualification
assessment in the Holistic Assessment and are
given a qualified priority;
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8.

19.

20.

21.

22.

23.

24.

25.

Training sector respondent and working class
coordinators are not included in this
competition, however, if they were working in
the category of career areas that were closed
according to the Zoning and Differentiations
study, they would compete in their profession;
Trainers who are working as professionals in
the various departments of the college will be
competing as trainers in the training sector they
have been training in before, under this
regulation;

The professional classes in the working classes
will be classified as new after the competition
from the trainers according to the Basic Works
Progress Change Study Document, which
maintains the criteria;

The Workshop Technician will be made to
compete in the training sector where he has
been training in this competition;

The Workshop Technician classification is
made after the Trainer classification;-///

The Bureau sends a list of trainers who have
not received assignments at colleges under this
regulation to the Bureau of Public Service and
Human Resource Development;

According to Sub-Article (24) of this Article,
the Bureau of Public Service and Human
Resource Development, to which their details
are sent, may assign trainers to the executive
institutions of the administration.

PART THREE

TRAINERS TRANSFER AND ASSIGNMENT

QUALIFICATION CRITERIA

Qualification Criterion

The general criteria for transfer and assignment will

be as follows:

No | Qualification Criteria Given point

1 Preparation for education 5

2 For the average graduation 5

3 For academic rank 10

4 Outcome for occupational 10
competency assessment

5 Assessment for performance 40
of work

6 Which will be filled by 25
sector heads

7 Quality for archives 5

Sum 100
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NeAhSe2h “90L72To- o-mA ANt Polhtdo-
LT :-
. | PANSeL 047 L9 | eFam e
PRLE TPLE: %
P'h" RLE ROAMT
| PG AOAMT I
& | o haamy [
I N5 AaAmy &
v | AdAM %
? "0 RLE hOAMY am PN
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9.

10.

11.

Educational preparation

Education preparation will be booked from 5%:

No Educational Score from
preparation 5%

1 Degree for Ph. D/Third |5
Degree

2 Masters/Second Degree | 4

3 Undergraduate 3

Point for Average Graduation

The average graduation score is from 5% and the

coach is given a basis in the average score of the

thesis below:

No Graduation Point Score from
5%

1 3.5 and above 5

2 3.00-3.499 4

3 2.5-2.99 3

4 2.00-2.499 2

For Academic Rank

Academic rank is made in consideration of
educational preparation, service, and trainer carer
rank; the "A" and "B" level trainers in the grading
of their respective academic ranks will be as
follows:

No | Academic rank or Given score
ranking hierarchy from 10%
"A" level trainer

1 Head trainer 10

2 Lead trainer 9

3 Senior trainer 8

4 Trainer 7
Trainer of the ""B" level Given score

from 10%

1 Lead trainer 10

2 Senior trainer 9

3 Trainer 8

4 Assistant trainer 7

5 Beginner trainer 6
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12.

13.

14.

For Professional Qualification
1. The results of the Occupational Competency

Assessment will be as follows:

2. Occupational level base weighted by Hols
tick’s Occupational Qualification Assessment
and qualified ten points for a trainer who
submitted a certificate of merit and
qualification gives it away;

3. In the profession he trains, he has taken a
vocational qualification assessment and is

unqualified or a career qualification
unquestioned earns 0 points.

Point Awarded by Sector Heads or Deans

A score awarded by sect oral officials will be made

on the basis of technical and behavioural
assessment, accounting for % of 25:
1. 9% (nine percent) in the technology

development and industry extension sector;
2. 10% (ten percent) in the training and academic

sector;
3. Institute Development and Management
Matters Sector 6% (six percent).
Point given in the Extention Sector of
Technology Development and Industry

The Deputy Dean for Technology Development and

Industry Extension fills in from 9%:

A 75%0T¢ RANETT? RTA 27 hi% P71 In industrial extension and technology transfer
. Pavao CPH®: | AooaF Qe PTi o No | Criterion Weight | Indicative behaviour Resul
t
* mNaCE ANt . 1 | Research in |1 The study functional
3 0204 b PG applied does
PGIG  POCIC F90-P research the  problems  he
FACTT 04D 07924 and solved
ot research
2 | Recording |15 In the covered
. T and technology enterprises
g AP LhSeE | b 1;21:\"2{:“’ recording by product
Neod S +G APFCT LI viable quality/productively/t
095 2C :}ﬁ:”; ﬂﬂ’jﬁ: / technology he technology to
AHCT LI ne A B by make a fortune by
" P 22:%':“" i diversifying selling_ them in an
oo A4 085 enterprlses o_bsesswe way that he
’ LRE: effective did.
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r A150T¢ bE | PATPATOT 3 Industry 1.5 Skill spacing of
hANET 07 ehvae T he--T Extension actuators
Loq AL ALt 07Nt Support  the by career
LaaviNao- ovo-¢ (P effectiveness qualification
@M, 3t ANoo s PP/ he achieved through
PATTCT LT at qualification
PLAN a1 impressionist
ALPN ending/Accounting
LATN/T6n, T4 record of
Prole 0L enterprises
K154 7S LOFN/ handling
naens upgrade/more Job
PATTCT - SHTY which enabled
POl L PP them to create a
o0& NIy chance/in  kaizen
TG Qdo- enterprise job time
oo\ PP raw material waste
T | ervee w917 i | Nomo- TEI9 in meaningful
NA200- Oé- VA NS T quantities
AL P LA 9051 19T Shifted
ALTE-CS: 4 Work hours | 1.5 Nothing according
ARITCT LI properly to the program that
296 Pam: use came out type
5 L9000 Bl aren padoe provided ~ support
TOhALY T PoLOm: 2P _ to enterprises.
mE 02T AR A2 5 | Democratic 1 Operations  offered
P PG 10 4P centralization by his immediate
maintaining head accept properly
POLLRCIT rve and functional ~ which
NALLOE P20 performing does work his
ANy VAT operations colleague’s
oA oo acceptance of
Lao-G ava persuasive ideas that
eNALY T ARCT arise skilled and for
ehm: the supremacy of
k ar~e Phar b AWANET thought
ENDY L1 ovQm-l: _ _ re_sp_ectful. _
6 His dedication | 1 Giving trainees
WA to work enough time if he is
AN T assigned to
o-tom LA+ empower the trainee
e2Ams A% his own time outside
ek, P07 L training time desire
PoomPd® GAYT: i to use _
T | e (87 BE | v OARLDE 7 &Voor:(kir:“'gr"“p 15 Soeltle:'%gg with  his
Paviot oo g AL TIVET abilityg undergtanding and
Teh Lt the experience and
Pandit AP LT culture of working
AQUA P40z cultivated
£9rC y Sum 9
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1. _00AmSET AhR7Lh HCS: PTIAT 570 15. Points_Awarded in the Field of Training and
AALTS TS RAANTY  PAAMS AT AhSelh Academics
FEET RN LT AT ParAmMS HCE Tmd
0,24 0% P20 LUPGTA:- Vice Dean for Training and Academic Affairs and
nAme he RhATN TART Trayn_mg Sector for each Trainer, A respondent will
be jointly held from 10%:
1.4 | Povaoli PPHO: | A%ANT V4 e tamo- Trainina and Academic Affairs
| mascr nLY oot ning e ATl
] Pan Q0% NNAMS No | Criterion Weight | Indicative Result
AT 07 LA behavior
Tt hté | Otdormar 1 | Quality of formal | 1.5 70% according to
errmnd m:" w0l training exercise the time set by
NPT 70% (--10C qualification the training
30% (I'7£:6. module
zjlf:]‘?f;’“q in practice 30%
(1N A b i L by . providing
theoretical
aAms trainin in
40 aefit institut?on based
0-+%9° o-nr
on the purpose of
NG traini it
eLm r;;\f|n|tr)g its
€ Phem o C b PAANT T eriectiveness
eamdllA assertive
AmGay 2 | Quality of his |1 Considering the
2 A PA - .
PR S i short training his status of the
ATIAOOP 070707 efforts to secure trainees
acceptance he
P, 0 £ NAMT o7 trained his
. N+an. ool 81 o bei
4 R8I0 training as being
heCH able to
eanmy _ unfjerstand easily
T e10N0C bE NG 3 | Quality of the | 1.5 With the
»PAMS 0} NAmS 1477 cooperative profession to
PG ATI0L) training enhance the
‘TR AT hov-ea- € what it does to co:/lerbage ’ of
ATIm0P AN T collaborative
¢ 020 7y secure  access training able to
Pl RS0 ES effort identify an
a(P Tl PFA: industry with a
e H--C correlation, a
nAmso-7 cooperative  one
o-m, -7 in the three
(S A chapters to make
0ok the training
P06 effective
U = appropriate  in
M5 preparation,
N“7m>ae implementation
0% and  summary
0.7 phase
AT one that has
.06 carved out gaps
N7£:477 that have existed
?"{H' ! through
hq""'ff-;’"’ monitoring  and
Pl support
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0 w155 b | Now@0E ovCeh 4 | Normal of the |1 40% of  the
PR C LI DC Pamfl P short _ qualification rate
) time professional on a regular
AANGET7 oMy 40%/ qualification  of schedule
0P (N P] Nheme>C L 90% trainees: by in short time, it
profession made 90%
lov- ¢ NPT £2L0 qualification
PG CL1m assessment
- _ certified
b |0l 0% b | PAAMT D1 5 | Proper use of |1 He put a training
1A290- ALhe-CH A0k work time time on proper
aombI® e AL PPA: duty without
k 1nAMS o o hdcn dada/ slipping it, too
ve NAANTETF ¢ 6 | Those who will |1 Challenging
Py e Hepav. Py e Hepav. be  encountered encounters  with
i pET during _the the . nearest
o , raining  process ead/trainees his
pamsi) ¢ 1‘“"')1",‘” competence in feelings as he
s Vb PF problem solving encounters
A eI oo VL7 situations that
v NmC challenge the
TACTT 109C patience
Pan@ it NPT competent in
PAm: dealing with
T | AT P | anha 151974 problems  through
control, and
CAAMT OF- AGAET AR solving them
HE? 190L-P Al Navhmt 7 | Inclusive training | 1 Eligible with
ethnography. special attention
LR Ak WP applied to people with
L4 disabilities  and
women which
made them
x e-+00-1 | hAIS-0T¢ o0 become
NPT AAANT T 8 | Interoperability 1 Trainers from
AIS09° (b competence !ndustry as well as
N ¢ e in college work
. and work wi
:i\::;(?-q;(‘ available
- e colleagues  and
»ETT G officials base with
VA A a damping
00 eanm- function
i PUINAMT Té B[ erams 9 | Appropriately 1 Training
i : training raw equipment  and
0 P WAL LPTT WG materials usability training raw
0A20(0- PAAMST Té materials  which
Py 0.3 27 Mh200- uses properly
sparingly and
NP+ (4dmn when others waste
PULMPIG AT it who gave
professional
0N W75 ean'r support to prevent
. PP €96 PAm wasting
Sum 10

L£9ec
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1%. P29t AVTS AOHSLC HAOT HCE PoL0T

|

A2+ APES ANTFSLC ST HCS 9°hTa
A7 05% P°29°A LUPGA:-

AOANY A“PTG 271 API° 30 PANTSLC HCSF

16. Point Giving the Sector of Institutional
Development and Administration Affairs

In the areas of institutional development and
administration affairs, the deputy dean will be in charge
of 6%:

Trainer Development and Institutions Capacity Building

Administration Sector Affairs

No | Criterion Weight | Indicative behavior Result
1 Training 1 Based on the
workshops workshop kaizen he
organize by trains at, he was
standard ranked at 8 which
made station
comfortable for
training by organizing
it
2 Training 1 Which trains them
machinery machinery and hand
properly equipment use by the
usability proper for practical
training and when
they broke down at
the time which led to
their use in repair
work
3 Training 1 By taking part in the
professional internal  Supervision,
fit raise drawing on
experience from
others

sharing his experience
for others, he has his
coaching professional
skills raised

4 Normal of the | 1 40% of the

5T

.k | Pl | ?PeHO- hovAF Qe Ptama-

] NG| hORT o-mt

b NAMY 4 P LAATINTT @Ch
oCh 0777 T heNnrr ol
nnJ75C L 177841 08 N7
£LLE 078421 ADAMST

I PRAN :

g P0AME 3 P LN TV -
P MUICPTG PhE
a0 @A P PTG AC
Paomd 9 NAMS NAN(N-
NP1 Poome9®s ANAN-

Nod-1: Neom17 17¢-
AL, WIN.@-0 PRL

I PANA N YT 3 o-0r ATCAAC?
. eP NPT N A6 DA
ALY AL (loodages

AMAT AICETT
N704.A

PAAAN YT o0 PP
NP-1F AL

] YAZYS b 17200170 oCh
+hLhs 0T Tlé. CAT
av- £ o w15-0°F
1% N1 VA AN T eam-

#CYT PHEDI LT
ngeTn AevemC
ANTPRL PRET:

& PATSOTC b PG NAMT a7
0P P ATIOMNP
AOADY Ph/P, LLE
Ll ANANETT Navap T

PN AL T IA

% PANA YT 3 AHPT7 ComPA
oo- P Q- NnoNGa: NOé-
geaa0C A0 ANNA: P pen

0% T (17004 hRAA
a0 79 eUIS 04-
o904 ANANGT-
ACOP aolP7 PoLTA

L£9ec

short qualification rate on
time a regular schedule
gﬂiﬁ;ﬂ;?g:] in short time, it
of trainees by made 90%
profession
qualification
assessment
certified
5 Proper use of | 1 He put a training time
work time on proper  duty
without  slipping it,
too
6 Those who | 1 Challenging
will be encounters with the
encountered nearest head/trainees
during the his feelings as he
training encounters  situations
process that challenge the
competence in patience competent in
problem dealing with problems
solving through control, and
solving them
Sum 6
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17. Point for Performance of Work

1.

Performance close according to the ordinary number
(5) of the Article 8 Table of this Regulation; Time
three consecutive semester job performance average
gains from 40% (Forty per cent) will be commanding;

Despite the provision of Sub-Article (1) of this Article:

a) From six in their assigned positions, who rose
from college dean to be assigned as trainer. If
they're under a month old, having their closest
power fill them out. They compete in;

b) From college dean and assigned as coach in
their assigned positions of six. If they've been
over a month now with their performance in
their assigned sector during their stay the full
results are captured and they compete;

c) If returning trainers from school return not to
have reached a semester, their three-time job
performance before going to school was
booked. They compete;

d) If the coaches are more than a semester back
from school their results since their return will
be changed and worked for them.

18. Personal Archive Quality Scoring Factor

wnN

. There is no disciplinary penalty for the archive
.......................................................................... 5
An oral warning issued in Writing.................... 4
Written Warning.........cocoevvernesenecnineneeiens 3
Up to 15 days of salary penalty........c.cccceovvennee 2
PART FOUR
ONTRANSFER AND ASSIGNMENT
COMMITTEE

19. Main Committee

The Abbey Committee will be established at the bureau
level and will have the following members:

1

. The head of the Bureau of Labor and Skills

......................................................... Chair Person;

Office of the Deputy Bureau for the Development of
Output Oriented Training and Institutions of the
Bureau of Works and Skills Head...... Deputy Chair
Person;

Bureau of Labor and  Skills  Sectoral
Heads.......ccoovvveeeeeee e Member;

. The Deputy Bureau Chief of the Public Service and
Human Resources
Development.........ccooeveieneneiieieeeceee, Member;

The Director of the Trainer Development
Directorate of the Bureau of Labor and Skills
..................................................................... Secretary;

. The main deans of the respective colleges
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20. Duty and Responsibility of the Main Committee

21.

22,

1.

It develops a plan of action for the activities it
performs;

It submit prepared standards of identification and its
operation to the institutions;

It oversees assignment and transferring, and provides
monitoring and support;

It assesses that the assignment of each college is in
accordance with this regulation, setting direction;

It examines and approves the assignment sent from
the college;

Trainers who did not receive assignment were
assigned in bureau level by the structured committee
where they had an open class; It would set the
direction for other colleges to be assigned in;

Assignment sent from the Bureau Assignment
Committee under Sub-Article (6) of this Article, it
investigates and approves;

It provided trainers' information that did not receive
assignments, through his bureau, sending to the
Public Service and Human Resources Development
Bureau.

College Assignment Committee

1.

Duty and Responsibility of

A chief dean's designation at the
COllEge. ..o Chair Person
The Trainer Development Coordinator..............

Member and Secretary.

As two members to be represented from the
teachers' union, one of them is a
WOMaN.....cccceeeen.. Member

. Human Resource Administration Directorate

Director or
Member.

Representative.......non-Voting

the College

Assignment Committee

1.
2.

It develops an action plan for its activities;

It provides an awareness training for trainers on
this well-founded basis;

It made a classification by taking over the
officials' information and advertised the results
of the classification;

Summary Report to the Bureau Main

Committee.
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23.

24,

25.

Obligation of Members of the Assignment
Committee

1. Withdrawal from the committee meeting when
any member of the assignment committee has
their own assignment shown He will have;

2. The assignment must be kept secret until results
are made public.
Structure _of a Transfer and Assignment

Committee Established at the Bureau Level
As a committee that conducts the Assignment of

Trainers in each college that are not given assignment by
college will be the following members:

1. Designated by the Head of the Bureau...... Chair
Person;

2. Represented from the field of outcome-oriented
training and institutional development......... Member;

3. Represented from the enterprise and technology and
development sector... Member;

4. Represented from the Teachers' Union........ Member;
5 A professional represented by Bureau
Head.......ocoovviiiiiiiii Member;
6. A representative from the Human Resources
Development Directorate.... Without a voice

Secretary.

Duty and Responsibility of the Transfers and
Assignments Committee Established at the Bureau
Level

1. It develops an action plan for its activities;

2. It makes assignments in open spaces, which are
based on information sent to him from the college;

3. It will release the results of the assignment;

4. Complaints about the decision of the Bureau's
Transfer and Assignment Committee by the Bureau
Head, when there is a corrective decision, he accepts
and makes adjustments;

5. It maintains the secrecy of its assignment;

6. Summary report provides to the head of office.
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heA A0t PART FIVE
PHO-@-CT R0 407 PAOANT THE RIGHTS AND OBLIGATION OF
N i i TRAINERS IN THE PERFORMANCE
A%.oo01T OF TRANSFER AND ASSIGNMENT
b CAOANTY No-o-CS 9°L0 aOlT  TRCT 26. Right
225 SGETANT ee0 haec AL 1. Classification  procedure in  Zoning  and
0201 M0 “INehne8, AAMs 4L Differentiations as the basis of trainer transfer and
assignment;
PTG avldl PovmPd:
g pyven hEQ09°  @-L8C  PoLPeNLAN 2. Availability and inquiring information at on-off
awareness training; If the information required for
awlEPT  h7WLE IC eaTeel Wy the classification performance competition is not
A0 QA@ AhA P1EIm 01 (-G attached to the archive; A document _conflrmed by
the appropriate party at the time of the
NJeee AL (1010Ao- LH 180 o-OF announcement of the competition, offering within
) limits;
S L TAH
.o rgeCHr ool 091471 (FFRAM@- 90 3. Of filing if there is a complaint with the
: classification based on the ratio.
P haw 1P 27. Obligation
&, 98,3 1. Any trainer will have the following obligations:

i Tar W a » o K ,)1 . . i .
VIO ROAMT COUNTAT 1432 2. Presenting the information to be requested in a
LT - timely manner;

b eapbos olk Qobd VA 3. Accepting the classification given after a

g NwAd.CA: ool oL C ha%e 44 competition is held according to the criteria; He is
) obliged to attend and work at his assigned
?‘"1.('1mm-'7 ge e avd(li\: ﬂ'l‘”".?.ﬂﬂ'T‘ 1‘51.")“ institution.

AV Caviirl 18,0 AaNT:
4. A trainer in his hand who will be transferred to other

Fof 00T DAET ofs AA PooinT colleges or other government office. It must hand
e LVF PG RAANDT (AB Pou1y over available government resources and property.
PART SIX
Pao 70T UANVET 70T “T0dn0 AaT:: GRIEVANC—E COMMITTEE
hea 0Lat 28. The College’s Grievance Committee

Any College will have a Grievance Committee

NaAPsI a2 btk
ater 07 b with the following members:

RL.CPAR PPo DLt AOLPP

PG @90 hA B PoLOFAT AQAT AT PP 1. Designated by the Head of the College...... Chair
Person;
09l LTLPA:-
5. NhAS. eNAL 544 Po2009°.......... anaq.: 2. Designated by the Head of the College..... Secretary
B and Member;
£ Nha% fae a4,
COLACT® 0chéd:T AOA: 3. Represented by a teachers’
. UNTOM. ... Member.
L. Naog°yi-7 “vac Pol.mhA
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Ri.PhAE P&6F (71 holk HI0CT 58T

Pha%. P& A1 hork:-
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Y L0 Wbk @i oowld PodPT7
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wel

ANCHE Pavin U ADAS PS4
LPCaA:

f. PP&  TMooAlF 20 MTMINET LRT
T TINCELTT AT PA-MALTT
ALLPF L LM

i. InFPAe L7°CT ANIEE ANAL DAL

PPCAA::

@. PLCa P& 07 hlk hOPPP

18)

)
el

o

.Co Po20-A-T- AQAT AT CPb)
N7 097t LTLPA:-

b, 0788 bt (LE PONAL DAL o009
..................................................... A4, :

€. NeS utet (¢ PNAL DAL

POLAPT® .., 0hd.S hOA:

Navgeye7 “MWOC PULohA.............. AOA::

bar]

. POC Ped (71 holE ACT DAL T

Y L70 AIP&  Gioowlt PoPT7
ANCH Po-le U210 ALLE 524 PPCAA:

£ (IhAE LB  PATeAA: PeI2T 0L
APCO-AT AmCHE 00T 7 o0 Po-as
VAN AN DAL PPCAA:

b=

[N A S UV N A2 s PR | L 2 P S A &
AT TMNCELTT AT PA- FAPTT
ALL P L LMA:

i. InFPAe C7°CT  RIIEL AME DAL
PPCAA::

heA aat+
PPed hdi-i

. PPod APédAl £CYT

b, 019°L0GF Ho-0C Pé&J AN PULA AOANY
L0 L4 i +7 e aa-t ot
T e e PS5t 0T Pl o
N2V APeI A1 hot-k “1PeN LFAN:

29.

30.

31.

32.

Duty and Responsibility of the College Grievances
Committee

The College Grievance Committee:

1. It receives complaints applications for it on the
official assignment;

2. Under Article 33 of this Regulation, he
investigated complaints and considered the idea
of a decision to be central to the College Dean
Presents;

3. Complaints applications, evidence obtained
through the vetting process, and minutes. It
organises and holds;

4. It produces a summary report and provides it to
the head.

The Bureau Grievance Committee

The Bureau will have a Grievances Committee

with the following Members:

1. Designated by the Head of the Bureau of Labor
and SKillS.......oooveevvoiiiieei e Chair Person;

2. Designated by the Head of the Bureau of Labor
and Skills........ ............Secretary and Member;

3. Represented by a teachers' union......... Member.

Duty and Responsibility of the Bureau Grievance
Committee

1. Provides the vetted grievance and made a
recommendation to the head of bureau under
Article 33 of this regulation;

2. At the college level, he vetted when unsolved
complaints were filed against him on appeal,
within three days, Proposal to the head of
bureau;

3. Grievance applications, evidence obtained
through the vetting process, and interviews, it
organized and held conferences.

4. It produces a summary report and provides it to
the head of the bureau.
PART SEVEN
GRIEVANCE PROCEDURE
Grievance Procedure

1. A trainer who claims to be complaining about
assignment and swings from the day the
assignment was announced, in the three
consecutive days of operation, he referred the
complaint in writing to the Committee on
Grievances can present;
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MhAE L8 PoJ ANFEIATP N
P& CLEePCAN MIF @9 AAANT O0C
L8 atERwe- FoF A1 herk 00T
Thy2-e e P51 o0t $6I77 MXVF
TPl LIAN:
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+7 B9 WAo- POt hgDe el P61
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LCo Po20ma+ m-A% Poveld LIPTA:

.Y ATPR 00 ATPR (F) o9 (D)

aw/l il LCo 1°70ma @Az PATNTT77
P9 ROANT AMEJo7 At ??
ANTS LS Pao 70T WP AOFSSC
GCL 0T PN LFAAN::

2. Any trainer who complains that he's not been
solved by a college-level complaint, in three
consecutive working days for the Grievances
Committee, which was established at the
bureau level, he can file a complaint in writing;

3. In the time set by this Article, even if the Sub-
Article (1) and (2) are provided for, if Limit
failed to file the complaint for overwhelming
reason, two a series of additional workdays

may be extended.

33. Determination

1. Must present in the three working days since the
complaint was filed in writing, the Grievances
Committee a recommendation in appropriate for

the head of the institution or bureau;

2. Notwithstanding the provisions of Sub-Article
(1) of this Article, the committee was required
to investigate the grievance extending two
consecutive working days when it comes to

requiring more time;

3. As appropriate, the head or head of the bureau is
the one who has been approached from the
grievances committee decision in three
consecutive working days from the date of

recommendation. It must be given in writing;

4. Any complainant who disagrees with the
decision made by the superior head makes the
decision in the three consecutive working days
from the day he met, he complained to the
bureau and the decision of the bureau will be
final;

5. In the discretion of the bureau under Sub-
Articles (3) or (4) of this Article, any coach who
disagreed appealed to the city public
administration court.
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PART EIGHT
MISCELLANEOUS PROVISIONS
34. Other Applicable Laws

In matters not covered by this regulation, of the
city government's Public Employees Proclamation,
regulations and directives shall apply.

35. Duty to Co-operation

Anyone has the duty to cooperate in the
enforcement of this Regulation.

36._Liability

1. Anyone involved in the act of transfer and
assignment or grievance resolution is liable
under appropriate law if they do not make a
decision within the set time frame or perform
the task under appropriate procedure;

2. Anyone who violates this regulation shall be
liable under appropriate law.

37. Restricted Actions

It is forbidden to perform an assignment function
other than that prescribed by this transfer and
assignment regulation.

38. Inapplicable Laws

Any regulation, directive or customary practice
issued by the Cabinet that contravenes this
regulation shall not apply to matters covered by
this regulation.

39. Time of Enforcement

This regulation shall only be valid for one term.

40. Effective Date

This Regulation shall enter into force as of August
22, 2025.
Done at Addis Ababa, this 22" day of August,

2025.

Adanech Abiebie Desa
Mayor of Addis Ababa City



